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The New Sanno

Housekeeping Office, Housekeeping This is an open until filled (OUF) vacancy

announcement (VA), which will be posted
until filled.

EWFSB/AT Working Place: RR#HER Minato-ku, Tokyo 5 RO Type of Employment

3. &1 #58ER Work Schedule (3E_40 BR#I hrww ) ] MLC

#1758 Work Days: 5 days/week X IHA

#)7585R8 Work Hours: 8 hours/day in 24 hours operations (00:00-24:00) O] EeREH HPT
{KEA Recess Period: 1 hour/day X & A Permanent

] BRE Limited Term (__% B Months)

X% £ Night Shift X 5% Overtime  [JH!3R Business Travel

6.BEFEAZE Duties

Sweeps, mops, waxes and polishes floors, using mops, cloths, brushes, brooms and cleaning solution and, if necessary, other
equipment including vacuum cleaners and/or polishers. Dusts, waxes and polishes brass fitting, furniture and fixture. Empties
waste baskets, cleans ash trays, and cleans light globes, blinds and radiator pipes. Cleans and replenishes supplies in washroom.
Washes windows, polices surrounding outside areas, and replaces burned out light bulbs. Opens and shuts windows, blinds, and
switches on and off light, etc. Performs, for a minor portion of time, heavy janitorial work, such as moving heavy and/or bulky
packages, furniture or trash containers.

RTIVERICEWTIRRER (Ev 7. #mh. T332, F5F. %A 2E > TORETR. T TAT,
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7.BHREN B{EEM Qualification/Physical Requirements

a. Knowledge of customer service concepts and practices. H—EXEDEARZEMFL TS A,

b. Skill in operating cleaning equipment such as vacuum cleaners and marble polishers.
REREBOXKERR) v o v—LEDRENTZ DA,

c. Ability to perform janitorial/custodial duties. ;EREHENHED Z &,

d. Must be able to carry/lift up to 55 pounds (25kg) intermittingly to move equipment such as chairs, tables, and vacuums.
AREBOBIC, BFOT—IJILEOREZHBELIY ., FRBEEERLEARLYTESAH, (¥ 55Ibs/25kg F2E)

* A handicapped applicant may be accepted, depending on the degree and kind of disability.
*BEEOHLAIE. BEORECEAVICKIYBREILET,

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or
child of a Japanese national) in Japan will be eligible.
* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

HEE A English Language Proficiency : X ZE 74 L None [J#0#k Basic [ 4 #& Intermediate [J_E#k Advanced []4#EkM#&EH Exceptional

2P Educational Background: % L % EFEE /& T 5 License/Certificate Required : 7 L
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TRISRENZIDEEENETHR > TLEMES, BERRLLYEEFADTIEET S, When all of required tiER. AER. *

documents indicated below, your application will not be accepted or considered for this position. EORAESLFE
1. X Z= RS A#E Application for Vacancy Announcement (HROY Form 1) BEHFEY,
2. ] EF ¥ E# Resume of Specialized Work Experience Irregular \_Nork _
1 &2 M5EAlE Complete in [] BA&FET Japanese [ ] EFET English X &5 5 T4 Either schedule including
3. F DA EWIEE Other Required Documents Sat, Sun & Holidays.

O BEx % FsEME L Copy of Driver's License
VA FTEGRIFADAIE (T4 FRFAFTAHAIMY 7TV FELYHRISh-RIFERETIRE,
For My Number Driver’s License, submit the license information printed from the My Number Driver’s License
Reading Application, etc.
1T SEBAZEDE L Copy of Certificate
L EEORENZIHAT 5L DDE L, Certificate of English Proficiency.
TOEIC, TOEFL ¥ MEFHBRERIAAEZHFF L THEVARICEEGOEEN (RE. &H. ES) L
Rz ThBEEHRE., BLLFREZE - -BERREZCERAROBEREERMCEBRLTTS
LY,
If you do not have Certificate of English Proficiency Test, such as TOEIC, TOEFL, provide self-statement on the
level of your English proficiency (speaking, reading, writing) or describe the work you have performed using
English under the work experience section of the application form.
X BAEELUSNOAIE. EBH—F (@@ R/ IXKR— kD3 E— For non-Japanese citizen
applicant, copy of Residence Card (front & back) and Passport.
[X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

NOTE: Retired US military/reservist must obtain approval for employment under foreign government from
both the Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be
considered.

4. X (4} 8RIE 55 D & For external applicants only) 110 IH QY F #8hT L. BEEOEERS ET- K& %
EUVHRIEAHR (12em x 23.5cm),  12cm x 23.5¢m Envelope with Applicant’s Zip Code, Address, Name and 110
yen stamp (MPS is unacceptable.)

CEREHEEICVDECERERETRSY AN, REBENEBRBETHHEL TLSAR, [HKIC
M9 HEMR] ZRHELTESL

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have
any family/relatives who work at U.S. Navy base/facility in Japan, please submit this form.

* VABUIBZROBEEBRRLEBEOHDEEREREIZEoND CHET I,
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/JN-Yokosuka-Region/
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IEEEZEEZ L TORWNMGE EZEDORRIZEY £ A, Incomplete applications will not be considered.
RBEINFEISEEHILHSERL LEEA Submitted applications will not be returned.
ENFEIGET - BNAERER - KB EL, EBOEMETERICLLAEEENHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {BLAISERIREI=DUL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

EE RETEET 10450,9897 ; RU BAE - EANFEROREICET 552 (EH1 5SEFEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of human life, safety and property, NOTE: Records
will be securely maintained in either an electronic or paper form.

FEH: NBDLR, B2, MEORELEBXEOEBEOZRITEENE LT, BANGREZRERT 55,

FERD : EERRIEETER. L LIEFEICTHEICRESNES,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.

FIAB: TEMOEMICLEL., S TERGEANGEREHFT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of administrative actions.
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