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1% Cut-off Date
VACANCY ANNOUNCEMENT :
E&ERA:
Closi 9 Dec 25
osing Date
***Open Until Filled*** E)ﬁﬁEI: 10 Dec 24
ate of Issue
1EEFE4 Job title (F#k Grade _3  /EFEHK LD 0 ) SHEAM 4 FSREE B Area of Consideration
No. of Recruitment | | D38 MLC/IHA ¢ 2 B (5% )
anitor #2065 Current MLC/IHA Employee within Activity
]“ _ 14 I. X MLC/IHA ¢ X B (B EE M)
( v ‘V — 9 _) Current MLC/IHA Employee in commuting distance
. XEFE MLCIHAREX B (2 E B XE)
(E#%% X Hke R (Re% [EEZR Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade  Security Medical IV. X4+ &6 Off Base Applicant
2. 8RR Activity .. A
The New Sanno This is an open until filled (OUF)
Housekeeping Office vacancy announcement (VA),
Housekeeping which will be posted until filled.

_ 5.ERAD Type of Employment
B FEIB AT Working Place: BUE#EAR Minato-ku, Tokyo R Typ ploy

3. B #E8E A Work Schedule (3840 FERAH| hrww) (] MLC

£)7 B Work Days: 5 days/week X IHA

&1 755 Work Hours: 8 hours/day in 24 hours operations (00:00-24:00) (] BfE HPT
{AKE8 Recess Period: 1 hour/day X # A Permanent

] R Limited Term (__» B Months)
X% & Night Shift X % Overtime  []H43E Business Travel

6. B FEMZA Duties

Sweeps, mops, waxes and polishes floors, using mops, cloths, brushes, brooms and cleaning solution and, if necessary, other
equipment including vacuum cleaners and/or polishers. Dusts, waxes and polishes brass fitting, furniture and fixture. Empties
waste baskets, cleans ash trays, and cleans light globes, blinds and radiator pipes. Cleans and replenishes supplies in
washroom. Washes windows, polices surrounding outside areas, and replaces burned out light bulbs. Opens and shuts
windows, blinds, and switches on and off light, etc. Performs, for a minor portion of time, heavy janitorial work, such as
moving heavy and/or bulky packages, furniture or trash containers.

RTIVERICEWTIRRER (Ev 7. #h. I35, F5F. %A 2E> TORETKR. v THIT,

Do ANF, KEE, FBREAT. BREISECT, Ry vy—REOHBORFGEEZE > TOERM. RE.
fEfm. I35, RO, Bk, 7542 FEDORKR, b LIER, BRAT. RTILORABEOEREBET I,
UN-BHOREBET S, BOLITSAV FORMAZTS. MBAOKEBEDOT V., FT7EEFT S, BLEICSGCTREY
JSQaAVTFHEOEEYOBRHET 5.

7.EBEH. BAEEH Qualification/Physical Requirements
a. Knowledge of customer service concepts and practices. 4 —E X ENDEXRZEMREL TS A,
b. Skill in operating cleaning equipment such as vacuum cleaners and marble polishers.
RREORERR) vy ov—LGEDRENTEDA,
c. Ability to perform janitorial/custodial duties. ;EIREBNHEZ Z &,
d. Must be able to carry/lift up to 55 pounds (25kg) intermittingly to move equipment such as chairs, tables, and vacuums.

BEREBORIC, BFOT—JLEOREEBHLIY, BERFEFEHLEALYTESA. (#55Ibs/25kg F2E)

* A handicapped applicant may be accepted, depending on the degree and kind of disability.
*BEOHDSAIF. BEORELESVCLYVEEEILET,

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or
child of a Japanese national) in Japan will be eligible.
* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

BEEE J7 English Language Proficiency :  DJWAEZL L None [ |#0#% Basic [ |4 %R Intermediate [ ]-E#& Advanced [ |45FER D EEF Exceptional

= Educational Background: N/A 7 L | %2556 T 5T License/Certificate Required : N/A % L




8.12H9 %+ M Application and Associated Documents

BRI
Working Condition

*[X] 22 IS5 FA#E Application for Vacancy Announcement
*[] S PIREFE#EFEE Resume of Specialized Work Experience
*MEBAlL Complete * in [] HAFE T Japanese [ ] #EET English [X] &5 5 T4 Either

THER. BER. XE
DB EETLFRAIE
#AH Y, Irregular work

X RIEBRENEBRETHHELTWDIAIK. [HEICET SERMR]

If you have any family/relatives who work at U.S.F.J base/facility in Japan, “Questionnaire on Relatives”
(] 5Ess eI DE L Copy of Driver's License

[ 18 TEESIBAZ D E L Copy of Certificate

L] EEBDREANZFFBAT 5 £ DD E L Certificate of English Proficiency (Copy)

X 110 MY F£8EF L. BEEOEERES I - KL FZ UV RIEAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 110 yen stamp (MPS is unacceptable.)
X BREEUNDAIL, EBH—F (@) RU/SREKE— k03 E— For non-Japanese citizen
applicant, copy of Residence Card (front & back) and Passport

schedule including Sat,
Sun & Holidays.

EFNEM For Official

- i ;
= H % Office to Submit Use

R L&t 5 for Job Inquiries

SIALMEE A M E L Office/POC | T106-0047 EREPEREMMA4—12—20 PD No.: Sanno-42H-007

The New Sanno, Tokyo
—a—H%r/—AER
8B03-6868-2311

4-12-20 Minami Azabu, Minato-ku, Tokyo
—a—4Yr/—AER
The New Sanno, Personnel Office

PD is accurate and current.
Certified by Activity: at

B03-6868-2311 (#R/Extension 7047) HRO: (revd 12/9) ks 12/9

(Extension/ I #R 7047)

BREEEZHEZLTOVEWNES BZEORRIZAY FH A, Incomplete applications will not be considered.
RHESNEIEEEHEIEEIRL LEEA Submitted applications will not be returned.

§7515 - BBEE - KBLG L, XBEOMETERICLEDFAEEAHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT EAEERREIZ DT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

A RENTEERS 10450,9397 ; R BAK - EANFRORECET H5F (Fr1 5EEFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEHI: AEOLRS, B2, MEORELEAREOEZOXITEZEHNE LT, BABRERHET 54,

FEC  BREABEFEX, L LLEFEAICTHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: TEMDERICBER, BRI CEEGEANBREHFT 45,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1B~ EABRORREIEZTTH, BRI -IERERGE LGN ST
LEBENBHYET,

55, TORDFHREDYIT. BN, HHULIEHET
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