HMAEEMZELE

VACANCY ANNOUNCEMENT

***Open Until Filled***

ﬁﬂﬁjerit No. NS-VA-52-26
gcﬁﬁﬁﬂ & 17 Jun 26
iﬁﬁ%ge 3 Jun 27
et s s1un2s

1. B, BT, 8%, EFEENK (LPL), 5% BWT)
Job Title, Job No., Grade, LPL, Basic Wage Table (BWT):

Guard, #3000
(BHE)

BiZ%E R S5 HE H#k Target Grade & Language Proficiency Level
(LPL):  Z#k Grade-1, B RE S #k LPL-1

FERTEERE WFERFEFEE ] Acceptable Trainee level: N/A

O EHREWT -1) [ KEERBWT-2)

Administrative Blue Collar Trade Security

SEAH
No. of
Recruitment

1 %

4. B & Arca of Consideration
L X3 MLC/IHA E%8 (ERBA)

Current MLC/IHA Employee within Activity
1. [X] 8 MLC/IHA it ¥ 8 GRHEMW)

Current MLC/IHA Employee in commuting distance

1L <] MMLCHA EB(REHXE)
Current MLC/IHA Employee Japan Wide
IV. X 4488 Off Base Applicant

This is an open until filled (OUF)
vacancy announcement (VA),
which will be posted until filled.

X RLHRBWT-3) [ ERRBWT-5,6)
Medical

2.EBBX Activity

The New Sanno
Force Protection

B#5IH AT Working Place: Hm#i#E Minato-ku, Tokyo

3. BN Work Schedule (38_40 F§fEHI hrww ) Irregular work schedule

758 Work Days: 4-6 days/week
7505/ Work Hours: 8-12 hours/day in 24 hours operations (00:00-24:00)
Recess Period: 1 hour /day

X % & Night Shift X 5% 3 Overtime [] ti5R Business Travel

5.BFADFELE Type of Employment
Xl MLC
] HA

X &F Permanent
(i 18mM~6 1. EFEFR
% LR)
(Age: Ages 18 to 61. Up to the
retirement age.)

B KB TRt S h =B HiRHEN
ITEIEEASND

Employed under a labor services agreement
concluded between the Japanese and U.S.
governments

(] BREHAR Limited Term
( __» A Months or NTE date)




6. BN Z Duties

Under supervision and oversight of New Sanno Hotel Security Director, Region Security Officer (RSO), or Guard Supervisor
serves as an armed guard engaged in the enforcement of good order and discipline, loss prevention, physical security, and
antiterrorism operations onboard the U.S. Naval Joint Services Activity, The New Sanno Hotel. Protects employees,
patrons/guests, property, materials, and equipment against injury, damage, fire, theft, and possible acts of sabotage, terrorism,
and espionage. Enforces Department of Defense, Department of Navy, New Sanno, and other regulations, instructions, and
laws as applicable; responds to disturbances and violations of the same; identifies the conditions involved and decides the
kind of action to take with and without direction of supervisory personnel; detains violators if necessary and renders
emergency assistance to include first aid. Performs guard duty, either static or roving post, indoors and outdoors, being
required to work evenings, weekends, holidays, rotating and irregular shifts.

Controls access to the facility and issues vehicle and other passes; searches and escorts vehicles and pedestrians, to include
deliveries, mail, and cargo; detects and prevents illegal intrusion and trespassing into the facility. Complies with all weapons
arming and carry procedures, and adheres to Use of Force doctrine and Rules of Engagement. Maintains service standards
required of New Sanno personnel, assisting authorized patrons and guests to the extent possible without detracting from
security duties and post orders; keeps a professional appearance and courteous demeanor. Maintains proficiency in a variety
of police and security equipment and tactics, to include several types of firearms and less-than-lethal weapons; operates
Closed Circuit Television receive clear-cut information. Write reports and takes statements; maintains various logs and
journals.

R AR R Outstanding Working Condition, if any
Stands and walks long period of time. Shift Work Schedule. Works on Sat, Sun & Holidays.

7.EWEH . BKEH Qualification/Physical Requirements
* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in item #1.
1 EISRENEBFERIABMLUANIVCHET ZREBOFBFENDDELLYFETS,

a. Ability to stand for extended periods in all types of weather and at all times of the day or night.
b. Ability to report for duty, 24 hours a day, whether or not public transportation is available.
c. Ability to speak, read, and write Japanese language at native language level.

* Non-Japanese applicants: Only those who possess permanent resident visa will be eligible.
* Handicapped applicants may be accepted, depending on the degree and kind of disability.




8.1 9% 4 M Application and Associated Documents

BEEEREHAEITROESZ JHEBZELY, Seeitem #9 below for How to Submit Application Documents.

TERICRENSZVDEEFDETHARI - TLELMES., BELLEITRIBOEEAZDIEREYICCHEIRITE LG
&, BEWNKRELBYEBADTIEET =L, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, your application will not be accepted or considered for

this position.

1.[X] F@FEE Personal History Statement (196aEJ)
1 DEB Al Complete in [ ] HAFE T Japanese [X| FEET English [] &5 5 T4 Either

2. 7 DL EEFEF Other Required Documents (REBEHEFILX., FRICF I vII—V TRINIDEBENHSHEE1D
DHEFAT7ANICTEEH T EELY, For current MLC/IHA employees, when any of the following documents are check
marked, combine them to one file attachment)

[ EEREFELDTE L Copy of Driver's License

VA FTEERHADAE (A FRFAFRHFRY T TV FLYVHR Sh-RFFERERL,

For My Number Driver’s License, submit the license information printed from the My Number Driver’s License Reading
Application, etc.

L1 TEE/FEBAEDE L Copy of Certificate

X ZEBEOREAZHT 5L DNDE L, TOEIC, TOEFL, CASEC, EROAZ A HIAEL L TRIFRITE
ER

(BRI EMGER BT ALCPT £ 0]) ZOMDEIAE. RUREENICHTIEBCHERFITAELYFET, X
EEAESELTHAL LRAHEDRESVETY,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English
Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT
certificates or self-statement on English proficiency will not be accepted. The same applies to those whose native
language is English.

X BRAEEUSNDOAIE. EBH—F (@E) RU/NRFKR— k03 E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

NOTE: Retired US military/reservist must obtain approval for employment under foreign government from both the
Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be considered.

3. X (S ERIE 3 D & For external applicants only) 110 A DYIFZBEF L. EHEDBERS I KA ZFELVRE
F$tE (12cm x 23.5cm), 12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and 110 yen stamp (MPS is
unacceptable.)

LEEKFIUTOURL KLY FDA—KTEET, The above forms can be downloaded from;
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/JN-Forms/

9.EREHFRHAEX How to Submit Application Documents

RH% . Submit to:

HREFERLE E-mail ICT=a—9% >/ —ABEAEH. By postal mail or E-mail to the New Sanno Personnel Office.
T106-0047 RIE#PEXEMHAH 4 —12—20 4-12-20 Minami Azabu, Minato-ku, Tokyo T 106-0047
—a—4r/)—ANEE The New Sanno, Personnel Office

03-6868-2311  (FI#8 7047) $03-6868-2311  (Extension 7047)

10. EFFE For Official Use

AR Y Activity POC : EE (DSN) 243-7047

HRO: (revd 6/3) kw
6/3

PD No.: Sanno-N34-001 PD is accurate and current. Certified by Activity: at




INEBIEZHEELTWEWMEE EBEZEDORRIZE Y FHE A, Incomplete applications will not be considered.
RESNIGEEHIHSERLLEEA,

BB TRLELESNLGEBEFENR (LPL) LRILEFTEEZCET L,

See the below for the English Language Proficiency Level (LPL) required of the position:
2016 2 A 8 HAElT&L UEMA SN 51 MLC/IHA fRE B T, 2016 2 A 8 HATICREITS iz ALCPT

Submitted applications will not be returned.

ARER%E

EELDAHX. TORBRBEROEBEBERLALN TS5V FT77—H—] Sh, TOADELPL LRN)LELTERE

ShFET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess ALCPT
test result dated prior to 8 February 2016, the attained “level” will be “grandfathered” and honored as the employee’s current

LPL.
TOEIC ALCPT TOEFL TOEFL TOEFL CASEC | EIKEN
LPL FEZRENMR (PBT) (CBT) (iBT) TR
Paper Computer Internet
Based Test | Based Test | Based Test
4 — Exceptional Proficiency
KRB RS 1) 2 T3 2 860 ~ 990 NA 600 ~ 250 ~ 100 ~ NA Ist
3 — Fluent proficiency
Wb 5 ke ) A B2 730 ~ 859 90 ~100 550 ~599 | 210~249 80 ~99 870 ~ Pre-1st
2 — Average proficiency 560 ~
THIHEE /)% B 2 550 ~ 729 75~ 89 460 ~ 549 140 ~ 209 50~79 269 2nd
1 — Elementary proficiency 475 ~
PR ) B B 7 400 ~ 549 65~74 430 ~ 459 120 ~ 139 40 ~ 49 550 Pre-2nd
Pre-1 — Minimal proficiency
(Y 1#k) e/ MRORES 2 | 350~399 | 40~ 64 NA NA NA NA 3rd
2D
0 — No language proficiency
FRFREN ZE S W

PRIVACY ACT STATEMENT {AA{ERIFEIZDOLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 0£2003).

ER REITEERT 10450,9397 ; RV BEE - AAFROREICET i (FH1 5 FEEERTES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

B/ AHD&Ed, RE, UEDRELEBREOEBOXITEZENE LT, BEABRERET 545,

FiL  EREFBEFEX. LA EFEEICTHREIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABEM: TEMOERICDER. RPFCERGCEANFREHERT 55,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further

processing of administrative actions.
BT EAANBROFERIERTI A, ERSNEREIRUELGN STGE. TORDFHRZOWHIT. Bh., HAHUIHE
ERBENHYET,

VA (MLC) Format Revision : 4-17-2026




