HMAEEMZELE

VACANCY ANNOUNCEMENT

***Open Until Filled***

Elﬁlﬁje;t No. NS-VA-35-26
Meusto 8 Apr 26

iﬁﬁ%ge 25 Mar 27
B 26 Mar 26

1.BATE4 Jobtitle (&R Grade 2 /FEE¥EHKLID 1 )

Waiter/Waitress #2143
(JxAX%—-7xA4 LX)

BEAH
No. of
Recruitment

3 %

L] =#%% X HEeR L REHR L] E&ER
Administrative  Blue Collar Trade Security Medical
Z.EBK Activity

The New Sanno
Food & Beverage Dept.
Food Service Division

B 7515 AT Working Place: BE#B#X Minato-ku, Tokyo

4. B & Arca of Consideration
L X3 MLC/IHA E%8 (ERBMA)

Current MLC/IHA Employee within Activity

1. [X] 3] MLC/IHA ¥ 8(GREEMN)
Current MLC/IHA Employee in commuting distance
1L X MLC/HA REB(EEHXKE)
Current MLC/IHA Employee Japan Wide

IV. X 448 Off Base Applicant

This is an open until filled (OUF) vacancy
announcement (VA), which will be posted
until filled.

3B #E BRI Work Schedule (38_ 40 BERI%H] hrww )
7B Work Days: 5 days/week

£/ 7585/ Work Hours: 8 hours/day in 24 hours operations (00:00-24:00)

{AEE Recess Period: 1 hour/day

X7 £ Night Shift X 5% Overtime

[(]H3& Business Travel

5. D& Type of Employment
] MLC
X IHA

[] % A Permanent
(& 18M~6 1i%. EEFHH
% ERR)
(Age: Ages 18 to 61. Up to the
retirement age.)

B KRB Tffifa S h = F B R H2H
ICEJEEASHhD

Employed under a labor services agreement
concluded between the Japanese and U.S.
governments.

] BRE#ARS Limited Term
(_» A Months or NTE date)

X B4 HIEREF Hourly Pay Temporary
(HPT) _ 1,350  yen per hour

AgFy THAMESNEENHYET,
May earn more with tips.

1% 10 BED 5 28R 5 B E TRENA 5% Bli)




6. B FENE Duties

Spreads clean linen and sets table with silver ware, glasses, sugar bowls, and salt and pepper shakers and napkins. Takes orders for food
from guests and transmits orders for hot foods to a cook or to a steam table attendant. Obtains breads, butter, fruits, from appropriate
stations in food service department. Carries food and beverages to tables. Serves food in individual dishes to each diner “family” style
service. Removes empty dishes at end of each course and serves the succeeding course. At conclusion of meal, brushes crumbs from table
cloths, carries or wheels dished to dishwasher and set the table for the next diner. Wipes glasses and silverware. Cleans, organizes and
arranges dishes, service utensils, silverwares, etc. Maintains a neat, tidy and orderly work area. Sweeps dining room floor, dusts dining
room furniture and furnishings, and removes, sorts, records and packs soiled places of table linen for laundry. Responsible for setting,
resetting and restocking adequate supplies for the working station. Stands by and refills beverage at the back of the house. Picks up any
necessary beverage and food item from other Food & Beverage outlets in the hotel. Fills out Internal Transfer Form and give it to the
supervisor for him/her to place an order to transfer regular stock items from warehouse to food outlets and maintains bar supplies.
Processes payments, balances sales and receipts according to the Navy regulation and procedure. Maintains accurate records of
transactions. Processes sales using MICROs.

R Al 7R R Outstanding Working Condition, if any
Stands and walks for a long period of time. Works on rotation shift, including Saturday, Sunday, and Holidays.

1.EREH  BAEEHE Qualification/Physical Requirements
a. Knowledge of customer service concepts and practices.
b. Ability to speak, read, and write English at elementary proficiency level (LD-1).

*EEDHDNIDVWTIEZDEEICIYERLET,
* A handicapped applicant may be accepted, depending upon the degree and kind of disability.

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or
child of a Japanese national) in Japan will be eligible.
* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

HEE 71 English Language Proficiency :
[J#%ZE% L None  DI##k Basic [ ] #K Intermediate [ ] £#} Advanced [ JH¥FXMDHES Exceptional




8.3 HH 95+ M Application and Associated Documents

HEEFEREAEXIITIROEE JHEEC & LY, Seeitem #9 below for How to Submit Application Documents.

TERICRENSZVDEEFDETHARI - TLELMES., BELLEITRIBOEEAZDIEREYICCHEIRITHE LG
&, BEWNRLELBYFEBADTITEET =LY, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, your application will not be accepted or considered for

this position.

1. X Z2& B A#E Application for Vacancy Announcement (HROY Form 1)
2. [] EEP9EE R RERE Resume of Specialized Work Experience

1& 2 MDE Al Complete in [ ] BZAFE T Japanese X EFET English [ | £5 5 T% Either
3. F DA EEIRE Other Required Documents (REIEHEE L. FRICF I Vv II—I TCRINIEERHDEHEE 1D
DFF 77 ANITEFESHTLFZEL, For current MLC/IHA employees, when any of the following documents are check
marked, combine them to one file attachment)

L[] :EERREFEEDE L Copy of Driver's License

VA TEERHADAIE (A FREMFHARY 7T 1 FLVERISh-RFERERE,

For My Number Driver’s License, submit the license information printed from the My Number Driver’s License Reading
Application, etc.

L& TEL/SEBAZEDE L Copy of Certificate

L EEBOREAZIIHT S5 DDE L, Certificate of English Proficiency.

TOEIC, TOEFL EDEZHBFERIIAEZHFF L THRVAIICBEOREN (RE, &iA. EE) LALICO
WTHBECHE, HELLFREZFE > -BHERRZCEAMOBBREEMICEE R L TTEL,

If you do not have Certificate of English Proficiency Test, such as TOEIC, TOEFL, provide self-statement on the level of
your English proficiency (speaking, reading, writing) or describe the work you have performed using English under the
work experience section of the application form.

X BRAEEUSNDOAIX, EFAH—F (@@E) RU/IR7R— kO3 E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.
X DD-214 Copy (Member-4 copy) only for former U.S. military personnel.
NOTE: Retired US military/reservist must obtain approval for employment under foreign government from both the
Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be considered.

4. X (S ERIGZEE D & For external applicants only) 110 A5 DU FZF L. REEDOEHERS - Ef-RE2FELV-RIE
F#f8 (12cm x 23.5cm), 12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and 110 yen stamp (MPS is
unacceptable.)

ARBEHBECLDECEEERETEH Y FTEAN., REBBRFEBRBETHHELTLWSAE. BRCEYT 2EBR]
FRHLTCESY, (WMEEEE, LEZEOZOMOBESHLFLHOTRELTILZEL, )

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have any family/relatives
who work at U.S. Navy base/facility in Japan, please submit this form. (For current MLC/THA employees, please submit with the “Other
Required Documents” in item#3 above.)

LEEKFIUTOURL KLY FD>2A—KTEET, The above forms can be downloaded from;
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/JN-Forms/

9.FEHEIRHAZE  How to Submit Application Documents

RRHSE - Submit to:

BHEFEIE E-mail ITT=a2—Y >/ —AEEAREH. By postal mail or E-mail to the New Sanno Personnel Office.
T106-0047 REEHERBmMHM4—12—20 4-12-20 Minami Azabu, Minato-ku, Tokyo T 106-0047
Za—4H2/—ANERE The New Sanno, Personnel Office

©03-6868-2311 (P 7047) 803-6868-2311  (Extension 7047)




10. EFENEH For Official Use

FEAEIRIE Y Activity POC :  The New Sanno Personnel Office EFE (DSN) 243-7047
PD No.:  Sanno-32-010-PT PD is accurate and current. Certified by Activity: at EVI:?/:Z(;CVd 3/20) mi 3/24

RHEEEZHEZ LTWEWNEE EZEORRICIEY FH A, Incomplete applications will not be considered.
RESNFIGHEEHEIEHIR L LEE A Submitted applications will not be returned.

= THA FHGHIERFTERMERA HPTERIC DL T
** About IHA Hourly Pay Temporary (HPT) Employment**

ZWHE . 1 FZBAGVHRE, HFERATEH. ELIEEHFSAGVEENHY . EFSNLHHRITEL
THRUOEANICBE L-ERBEIEMZEAGVEREGY FT,

Duration of Employment: Not to exceed 1 year. The employment may or may not be renewed. Even when renewed, the total
employment period counted from the initial hire will not exceed three years.

KEER# . Commutation allowance will be paid.

EFEEMEAE 20 B LLEDBEEERRIR - BERIR - EEFESOMANEHE DTSN TLVET, Employees
whose weekly work hours are 20 hours or more must be covered by Employment Insurance, Health Insurance and Pension
Plan ) #5157 - BF5HER - KBG EX. FBOMETEEICLLHAREADHYET,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {BAf&REEICDOLVT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 0£2003).

ES REATEERT 10450,9397 ; RV BAE - AABROFRECET HEF (P11 SEREER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEM: NHDLd, B2, WEORELAEBREOEXBOXTEEME LT, BAFERELERT 54,

FEE ERIFEFER.  LIETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FREY: FEMOERIDEL., B CEREGCENEREZHRT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

BT BAAFROFERIEETI A, BERSNERERBL G ST-15E. TORDFHRZOWIT. Bh, HAHULEIHE
LIEBEAHYET,

VA (IHA) Format Revision: 2-6-2026




