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. N . X\ MLCIHAREX B (2 E B XE)
Ll E=H% X BaER L &R&% L E&R Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade Security Medical IV. X548 Off Base Applicant
2. EREX Activity
The New Sanno This is an open until filled (OUF) vacancy
F&B Department, Food Production Division, Kitchen 322?‘]{;?$dmem (VA), which will be posted
EhFEIB P Working Place: R Minato-ku, Tokyo 5 /& F TR Type of Employment
3. B #EHERI Work Schedule (B_40 FERAH] hrww ) 1 MLC
£)75 B Work Days: 5 days/week X BI:Aﬁ
#7585/ Work Hours: 8 hours between 0530-2300 A& Recess Period: 1 hour/day i BTl HPT
X & F Permanent
X7 &} Night Shift X %% Overtime [ _]H3E Business Travel [ BR3E Limited Term (__» A Months )

6. B #EMZ Duties

Serves as sous chef with responsibility for the supervision of the main kitchen of the New Sanno Hotel Food Production Department
where workload required approximately up to 20 kitchen personnel staff. Food services are provided for four (4) restaurants, one (1)
café, one (1) bar, Sunday Branches and occasional banquets. As a sous chef, is responsible for planning, delegating and directing
food preparation in a kitchen involving a large degree of supervision to other kitchen staff. s responsible for staff scheduling and has
a hand in apprenticeship development schemes. Keeps an eye out for problems that arise in the kitchen and seizing control of a
situation at a moment’s notice. Effectively disciplines underperforming staff members, as well as providing incentives for staff
members to go above and beyond the expectations of their particular chef roles. Trains kitchen staff members to increase their skill
and ability. Promotes and maintains the safety program as pertains to kitchen personnel. Coordinates and communicates with kitchen
and other departments to ensure that customers are served efficiently and effectively. Must have knowledge of food trends, new
culinary techniques and classic cuisine to assist creating and planning of menu. Must have a skill to draw upon their considerable
experience as a culinary chef who has worked in many different roles and settings in order to effectively coach and mentor staff
members. Must have ability to quickly and authoritatively delegate job tasks to a large number staff. Must possess ability to work well
under pressure. Schedules varies according to business need.

71.EREH . BHEH Qualification/Physical Requirements

One year of specialized experience in the related work at 2-6 level.

Knowledge of food trends, new culinary technigques and classic cuisine to assist creating and planning of menu.

Knowledge of customer service concepts and practices.

Skill to draw upon the considerable experience as a culinary chef who has worked in many different roles and settings in order to

effectively coach and mentor staff members.

Ability to quickly and authoritatively delegate job tasks to a large number staff.

Ability to work well under pressure.

Ability to perform the tasks involved in cooking and serving food including meat, fish and vegetables using various cooking

tools.

h.  Ability to motive, train and work effectively with subordinate employees.

i.  Ability to speak, read, and write English at elementary proficiency level (LD 1).

*An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level.
2-6: a. One year of specialized experience in the related work at 2-5 level.

* A handicapped applicant may be accepted, depending upon the degree and kind of disability.

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent, resident, long-term resident, spouse or child of a

Japanese national) in Japan will be eligible.

* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

oo

Q o

HEE A English Language Proficiency : [ J#ZE 7% L None X#0#k Basic [H#& Intermediate [J_E#& Advanced [J43EX M &EH Exceptional
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FRISRENIVDEEEOLTHEI > TLVEVGE., BERRELAYFELFADTIERTET S, When all of required Works on Sat, Sun &
documents indicated below, your application will not be accepted or considered for this position. HoIiday.

1. X 2R E FA#E Application for Vacancy Announcement (HROY Form 1)
2. X P9 # 4% Resume of Specialized Work Experience

1&2 MEAIE Complete in [] BAEE T Japanese [X] #EET English [] &5 5T% Either
3. F DN EEIFLE Other Required Documents

O BEx % FsEME L Copy of Driver's License

VA TEERHMDAIL (T4 FRFAFRARY 7TV 1 ELYHRISh-RIFERZIRE,

For My Number Driver’s License, submit the license information printed from the My Number Driver’s License

Reading Application, etc.

L1 TEL/sEBAZEDE L Copy of Certificate

L ZEDRENZIAATH5HLDDEL, Certificate of English Proficiency.

TOEIC, TOEFL #NEXHBRERIMAEZEHLTHVWARCESOEEN (R5E, F&ia. EF) L

Rz THBEEHRE., BLLFREZFE - -BERRZCERAMROBEREERMCEBRLTTS

LY,

If you do not have Certificate of English Proficiency Test, such as TOEIC, TOEFL, provide self-statement on the

level of your English proficiency (speaking, reading, writing) or describe the work you have performed using

English under the work experience section of the application form.

X BAEELUSNOAIE. EBH—F (@@ RU/IXKR— kD3 E— For non-Japanese citizen

applicant, copy of Residence Card (front & back) and Passport.

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

NOTE: Retired US military/reservist must obtain approval for employment under foreign government from
both the Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be
considered.

4. X (S ERIE 5 D J For external applicants only) 110 A4 QYIF Z8F L. REEOEERS -FTfT- K& %
EUVHRIEAHR (12cm x 23.5cm),  12cm x 23.5¢m Envelope with Applicant’s Zip Code, Address, Name and 110
yen stamp (MPS is unacceptable.)

CEREHEECVDECEERETRSHY FEAN, REBENEBRBETHHEL TLSARK, [HKIC
M9 HEMR] ZRELTIESL

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have
any family/relatives who work at U.S. Navy base/facility in Japan, please submit this form.

* VARUBROEEEBIKREBEOHDEEHEREI oML CHETEL,
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/IJN-Y okosuka-Region/

R L& 4 for Job Inquiries 2 H %k Office to Submit HEFXAIEHE For Official Use
“IEHERE B L FZ Office/POC T106-0047 RREPEXEMMH4—12—20 PD No.: Sanno-31K-023
The New Sanno, Tokyo 4-12-20 Minami Azabu, Minato-ku, Tokyo
—a—Yr/)—AER —a—Yr/—ANEE PD is_ accurate an_d current.
03-6868-2311 The New Sanno, Personnel Office Certified by Activity: at
(Extension/[A$g 7047) ©03-6868-2311  (N#R/Extension 7047) HRO: (revd 8/1) kw 8/1

REZEEZHEELTWEWMEE BEOXRRICAY FE A, Incomplete applications will not be considered.
RESNFIGEZHEILHEL LEEA Submitted applications will not be returned.
G - BB - KB EE, EBOMETERICHIARELAHYET.

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {ELAISHREEI= DT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

B REMTEERS 10450,9897 ; RU BAE - EAFRORECET 552 (1 SEFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of human life, safety and property, NOTE: Records
will be securely maintained in either an electronic or paper form.

FEH: NBDLR, B2, MEORELEBXEOEBEOZRITEENE LT, BANGREZRERT 55,

R ERIFETFER. L LIEECTHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.

FFABK: TEMOERICWEL, B CERGEANGEREHRT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of administrative actions.

BT EANEROBERIERTTN, BRINBEREZRE LGN TGS, TORDFHREOWIT. B, HEHVIEHEELEIENHY ET,
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