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VACANCY ANNOUNCEMENT

***Qpen Until Filled***

ﬁrﬁﬁje;t No. NS-VA-45-25
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SEAH
No. of
Recruitment

1B Jobtitle (ZF#;k Grade _4  /EBPFEHK LD 1)

Supervisory Lifeguard #178
(BE B Fran i)

L] Bae% O&#Rz%x [OEHRER 1 %
Blue Collar Trade  Security Medical

X =#HR

Administrative

2. ERER Activity

The New Sanno
Maintenance Department
Swimming Pool/Fitness Center

BN #5185 AT Working Place: BREEB#EE Minato-ku, Tokyo

4. B & &R Area of Consideration

. [XIER MLC/IHA 5t % & (BBBX )
Current MLC/IHA Employee within Activity

1. XTI} MLC/IHA # (B (@B EE M)
Current MLC/IHA Employee in commuting distance
. XITE MLC/HAEEB(2EA XE)
Current MLC/IHA Employee Japan Wide

IV. XI5+ 88 Off Base Applicant

This is an open until filled (OUF) vacancy
announcement (VA), which will be posted
until filled.

5. EFMEL Type of Employment

3. MM Work Schedule (3B_40 BEREHI hrww ) % MLC
& . IHA
£)7% 8 Work Days: 5 days/week 5] pa HPT

& 755 Work Hours: 8 hours/day in 24 hours operations (00:00-24:00)

. % F Permanent
{KE8 Recess Period: 1 hour /day g & rmanen

] BRE Limited Term (__% & Months)

X% &h Night Shift X &% Overtime [ JHi3E Business Travel

6. B FEAZ Duties

Under the Recreation Manager (Athletic Instructor), responsible for the operational supervision of the lifeguard staff and
recreation assistants, ensuring the safety and smooth operation of The Edge (Fitness Center, Swimming Pool) and recreation
programs. This position involves training, supervision, facility maintenance, and program development to enhance guest
experience and safety. Ensure proper execution of water safety procedures, rescue techniques, and emergency response. Ensure
proper gym procedures, response. Conducts monthly CPR and rescue training sessions to maintain lifeguard-Rec-Assistants
readiness. Trains and leads staff in STAR customer service Ensures compliance with operational procedures, including pool
opening hours, safety protocols, and guest services. Ensures staff coverage and proper execution of responsibilities. Conducts
ongoing training and mentorship to enhance team skills and performance. Assigns and reviews work, adjusts schedules, and
manages workload changes as needed. Monitors compliance with policies and procedures, taking corrective action when
necessary. Patrols the entire Edge AOR area to prevent accidents, ensure cleanliness, and enforce safety regulations. Supports,
organizes, and supervises aquatic and recreational programs, including group and individual exercises. Evaluates program
effectiveness through surveys and patron feedback, recommending improvements or modifications. Assists in organizing and
setting up recreation events, including Mind, Body, and Mental Fitness (MBM Maintains records of incidents, rescues, training
logs, and staff certifications. Assists in managing financial transactions related to recreation services, including cash handling.
Ensures proper accountability of property and supplies within the facility. Conducts routine inspections of Edge equipment,
ensuring proper maintenance and safety compliance. Reports and logs facility issues, submitting service requests for necessary
repairs. Manages inventory, including chemicals, towels, pool toys, and fitness supplies. Fixed Asset representative for the
Edge.

7.EHREN B{EEM Qualification/Physical Requirements

a. Knowledge of customer service concepts and practices.

b. Ability to supervise subordinate employees.

Ability to communicate effectively with all levels of personnel.

C. Ability to obtain and maintain a Lifeguarding certificate through the American Red Cross after on boarding.

d. Ability to speak, read, and write English at elementary proficiency level (LD-1).

*Swimming test will be conducted at the job interview.

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term, spouse or child of a
Japanese national in Japan) will be eligible.

* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

* A handicapped applicant may be accepted, depending on the degree and kind of disability.

HEE 5 English Language Proficiency : [J#Z#4: L None X #0#k Basic []F#k Intermediate []_E#% Advanced [14¥EXMDA&EH Exceptional

£ Educational Background: % L | 425 5E. /16 T 5 License/Certificate Required : 7% L




. - BRI
B
8389 %+ M Application and Associated Documents Working Condition

TRISRENIDEFEDLTHH>TLEWNGE, BERNRLELBYFBADOTIEE T E LY, When all of required Works on irregular
documents indicated below, your application will not be accepted or considered for this position. schedule

1. X 2R E FA#E Application for Vacancy Announcement (HROY Form 1)
2. X P9 # 4% Resume of Specialized Work Experience

1&2 MEAIE Complete in [] BAEE T Japanese [X] #EET English [] &5 5T% Either
3. F DB EEIHFLE Other Required Documents

O BEx % FsEME L Copy of Driver's License

VA TEERHMDAIL (T4 FRFAFRARY 7TV 1 ELYHRISh-RIFERZIRE,

For My Number Driver’s License, submit the license information printed from the My Number Driver’s

License Reading Application, etc.

L1 TEL/sEBAZEDE L Copy of Certificate

L ZEDRENZIAATH5HLDDEL, Certificate of English Proficiency.

TOEIC, TOEFL #NEXHBRERIMAEZEHLTHVWARCESOEEN (R5E, F&ia. EF) L

Rz THBEEHRE., BLLFREZFE - -BERRZCERAMROBEREERMCEBRLTTS

LY,

If you do not have Certificate of English Proficiency Test, such as TOEIC, TOEFL, provide self-statement on

the level of your English proficiency (speaking, reading, writing) or describe the work you have performed

using English under the work experience section of the application form.

X BAEELUSNOAIE. EBH—F (@@ RU/IXKR— kD3 E— For non-Japanese citizen

applicant, copy of Residence Card (front & back) and Passport.

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

NOTE: Retired US military/reservist must obtain approval for employment under foreign government from
both the Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be
considered.

4. X (S ERIE 5 D J For external applicants only) 110 A4 QYIF Z8F L. REEOEERS -FTfT- K& %
EUVHRIEAHR (12cm x 23.5cm),  12cm x 23.5¢m Envelope with Applicant’s Zip Code, Address, Name and 110
yen stamp (MPS is unacceptable.)

CERBEHEEICDEGHEBETRESHY FEAN, REBESERRBETHHELTLSAHE, Bk
IS 52EMR] #RELTIEZW

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have
any family/relatives who work at U.S. Navy base/facility in Japan, please submit this form.

* VARUBROEEEBIKREBEOHDEEHEREI oML CHETEL,
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/IJN-Y okosuka-Region/

R L& % for Job Inquiries 2 1 5k Office to Submit HEFXAIEHE For Official Use
“IEHERE B L FZ Office/POC T106-0047 RREPEXEMMH4—12—20 PD No.: Sanno-OMS-006
The New Sanno, Tokyo 4-12-20 Minami Azabu, Minato-ku, Tokyo
—a—Yr/)—AER —a—Yr/—ANEE PD is_ accurate an_d current.
03-6868-2311 The New Sanno, Personnel Office Certified by Activity: at
(Extens|0n/mfgﬁ 7047) 303'6868'2311 (W.‘ft;?/EXtenSIon 7047) HRO: (rCVd 9/17) kw 9/18

REZEEZHEELTWEWMEE BEOXRRICAY FE A, Incomplete applications will not be considered.
RESNFIGEZHEILHEL LEEA Submitted applications will not be returned.
G - BB - KB EE, EBOMETERICHIARELAHYET.

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {BLAISHRIEEI=DUL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

B REMTEERS 10450,9897 ; RU BAE - EAFRORECET 552 (1 SEFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of human life, safety and property, NOTE: Records
will be securely maintained in either an electronic or paper form.

FEH: NBDLR, B2, MEORELEBXEOEBEOZRITEENE LT, BANGREZRERT 55,

R ERIFETFER. L LIEECTHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.

FFABK: TEMOERICWEL, B CERGEANGEREHRT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of administrative actions.

BT EANEROBRIMEERTTN, BRINBERERE LGN TGS, TORDFHREOWIT,. B, HEWVIEHELEIENHY ET,

VA (IHA) Format Revision: 3-24-2025



