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VACANCY ANNOUNCEMENT 1*Cuttoff Date 0Jan 26

HERYIA:
***0pen Until Filled*** ;‘E‘E Date 1o bec 8
1T8:
Date of Issue 17 Dec 25
1B Jobtitle (F#;k Grade _3  /FBPFEH/K LD 0 ) BEAH 4 B4 8B Area of Consideration
No. of
) Recruitment I. X3 MLC/IHA #t % & (BBBR )
]a?ltor #2065 Current MLC/IHA Employee within Activity
(v =—A2—) 1. XIIR MLC/IHA it £ & (REER)
1 % Current MLC/IHA Employee in commuting distance
Ossx Xaer D&% [ERSR I1I. DI MLC/HAGER B (24 B K )
. . . . Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade _Security Medical - ;
2 B0 Activity IV. X4} &8 Off Base Applicant
The New Sanno This is an open until filled (OUF) vacancy
F&B Department, Food Production Division, Kitchen announcement (VA), which will be posted
By FEIB AT Working Place: BUE#RH#R Minato-ku, Tokyo until filled.
5. EFMEL Type of Employment
3. B #58E A Work Schedule (3840 RFRSHI hrww ) ] MLC
£)7% 8 Work Days: 5 days/week b Bl;Aﬁl
£ 7585 R Work Hours: 8 hours/day (22:00 — 07:00) % ﬁl;'? P]e::;em
{K &8 Recess Period: 1 hour/day o
FRZE Limited T # B Month
X7 &} Night Shift X %% Overtime [ _]H3E Business Travel LI PR3 Limited Term (__ onths )

6. B #EAZ Duties

Sweeps, mops, waxes and polishes floors, using mops, cloths, brushes, brooms and cleaning solution and, if necessary, other

equipment including vacuum cleaners and/or polishers; dusts, waxes and polishes brass fitting, furniture and fixture. Empties
waste baskets, cleans ash trays, light globes, blinds, and radiator pipes. Cleans and replenishes supplies in washroom. Washes

windows, polices surrounding outside areas. Replaces burned out light bulbs. Opens and shuts windows, blinds. Operates valve

of radiator or heating stove, and switches on and off light, etc. Performs, for a minor portion of time, heavy janitorial work,
such as moving heavy and/or bulky packages, furniture or trash containers.

RTIVERICEWTIRRER (Ev 7. #h. I35, F5F. %A 2E> TORETKR. v THIT,

Do ANIF. KEE, FRHEAT. BREISECT, Ry vy—REOHBORFGEEZE > TOERM. RE.
fEf, I35, RO, Bk, TS50 FFEDFER. b LIFERKR, BRER. KRTILOBRBEDEREZRZTS.
UN-BHRORBET 5. BLT S5/ 2 FORMAZEITS . BEAOHRZDA V. A OEBET H, BEICWLTRED
JSQaAVTFHEOEEYOBRHET 5.

7.EREH . BHEH Qualification/Physical Requirements

a. Knowledge of customer service concepts and practices. 4—EXEDEXZEMREL TS A,

b. Skill in operating cleaning equipment such as vacuum cleaners and marble polishers.
BRERBORERARY v O v—LEDRENTE LA,

c. Ability to perform janitorial/custodial duties. ;EIREFNHEZ Z &,

d. Must be able to carry/lift up to 55 pounds (25kg) intermittingly to move equipment such as chairs, tables and vacuums.
FREBOBIC. BFOT—JILEOREZBHLIY. FREEETHENITHELEALY TESA (19 551bs/25kg FRE).

* A handicapped applicant may be accepted, depending on the degree and kind of disability.

*BEOHSAIFE. BEOEFVCLEAVICKYEESINET,

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or
child of a Japanese national) in Japan will be eligible.

* U.S. Citizens(including dual citizenship with US) are not eligible for IHA (HPT) employment.

HEE A English Language Proficiency : X ZE 7% L None [J#0#k Basic (]9 #& Intermediate [J_E#& Advanced [J#3Ek M &EH Exceptional

£ Educational Background: % L | 4255 5E. /16 T 5 License/Certificate Required : 7 L

BBRR
Working Condition

83219 % 4 M Application and Associated Documents




TRISFEESNIVEZFFEOLTHR>TLENGE, BERNR LAY EFADOTIEET SV, When all of required
documents indicated below, your application will not be accepted or considered for this position.

1. X 2RSS A#E Application for Vacancy Announcement (HROY Form 1)
2. [] E PR HHEEE Resume of Specialized Work Experience
1&2 MEAIE Complete in [] BAEE T Japanese [ #EEET English X &5 5T% Either
3. F DN EEIHFE Other Required Documents
[ iEEE &I D E L Copy of Driver's License
VA TEERHMDAIL (T4 FRFAFRARY 7TV 1 ELYHRISh-RIFERZIRE,
For My Number Driver’s License, submit the license information printed from the My Number Driver’s License
Reading Application, etc.
(18 TEE/EsEBHZE DS L Copy of Certificate
L ZEDRENZIAATH5HLDDEL, Certificate of English Proficiency.
TOEIC, TOEFL ¥ DEFHBMBERAPAEZHSHLTHVARXIESDOHEEN (RE. &iH. ES) L
R)zo2WThBEEHRE, BLLFREZE - -BERREZCERAMROBEREERCERLTTS
LY,
If you do not have Certificate of English Proficiency Test, such as TOEIC, TOEFL, provide self-statement on the
level of your English proficiency (speaking, reading, writing) or describe the work you have performed using
English under the work experience section of the application form.
X BRESELUNOAIX. EBA—F (A@E) RU/IRKR— k03 E— For non-Japanese citizen
applicant, copy of Residence Card (front & back) and Passport.
X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.
NOTE: Retired US military/reservist must obtain approval for employment under foreign government from
both the Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be
considered.

4. X (9L BRI 338 ) & For external applicants only) 110 I DEIF #Eff L. WEEDEHEES I K& %
E0V-RERAHT (12cm x 23.5cm),  12cm x 23.5¢cm Envelope with Applicant’s Zip Code, Address, Name and 110
yen stamp (MPS is unacceptable.)

CEREHEECVDECEERETRSHY FEAN, REBENEBRBETHHEL TLSARK. [HEKIC
By HEMR] ZRELT LSV

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have
any family/relatives who work at U.S. Navy base/facility in Japan, please submit this form.

* VABRYBHROEEERKRLBEOBDEERBEREICELNS THERET L,
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/IJN-Y okosuka-Region/

IHEH. BEEH. X
EDHRBZETTHR
AEHEY,
Irregular work
schedule including
Sat, Sun & Holidays.

R LVE 5 for Job Inquiries $=Hi 4k Office to Submit

HEFXAIEHE For Official Use

T106-0047 RR#MEXEMM4 —12—20
4-12-20 Minami Azabu, Minato-ku, Tokyo
—a—Hr/—AER

The New Sanno, Personnel Office
©03-6868-2311  (PIfR/Extension 7047)

~HELEEE HLHES Office/lPOC
The New Sanno, Tokyo
—a—Yr/—AEE
©03-6868-2311

(Extension/[A#g 7047)

PD No.: Sanno-31K-016

PD is accurate and current.
Certified by Activity: at

HRO: (rcvd 12/16) kw 12/16

REZEEZHEELTWEWMEE BEOXRRICAY FE A, Incomplete applications will not be considered.
RESINFICEZHEILHE L LEEA Submitted applications will not be returned.

ENFEIGET - BNAERER - KB EL, EBOHMETERICLLAEESENHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {BEAIERESI=DL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).
ES KETES S 10450,9397 ; RU BAE - ENEROFREICRET A (F1 5 FEEEER+ES)

will be securely maintained in either an electronic or paper form.

TEH: NBDLESR, T, HEORELEBXEORBEOEITZENE LT, BANERERET 55,

D ERIIETFER. 3 LIEBRICTHEICRESNE T,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FFABR: TEMOERICRER, SHHTERGEANGEREHETT 54,

TEHET: EARROFRIIERTID, BREINERERB LGN o

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of human life, safety and property, NOTE: Records

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of administrative actions.
8. TOROFHEOHIT, B, HHWIHHELLIELHYFET,

VA (IHA) Format Revision: 3-24-2025




