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FIELEERIE
VACANCY ANNOUNCEMENT I Cutoff Date 26 May 26

BERYIA: 10 May 27

*+*Open Until Filled*** %‘;ﬁ.i“é{’ate
: 11 May 26

Date of Issue

1EETES Job title ( Z4% Grade_3 /EHSHHZLD 2 ) SEANH | 4.5 Arca of Consideration
No. of I. X138 MLC/IHA €% 8 (E%A)

Recruitment s ..
Current MLC/IHA Employee within Activity
Sales (iler?k,L#3 72 1. X] 3 MLC/IHA % BGEEEMN)
( Eﬁﬁ%ﬂ’% Hﬁi) Current MLC/IHA Employee in commuting distance

1 & 1. X TEMLC/MHA E¥(8(£7E BXE)

EZ:EA (] #keR (ReR [EKRZ Current MLC/IHA Employee Japan Wide
Administrative Blue Collar Trade Security Medical IV. D] #}#8 Off Base Applicant
This is an open until filled (OUF)

vacancy announcement (VA),

2.80B& Aciivity which will be posted until filled.

The New Sanno 5. B DFELE Type of Employment

Food & Beverage Dept. ] MLC
Food Service Division X HA

[ ] % F Permanent

B 718 AT Working Place: BE#B#RE Minato-ku, Tokyo
(F# 18®~61%. EEEH

3. EN#5MER Work Schedule (1 40 FEREIH hrww ) ELR)
(Age: Ages 18 to 61. Up to the

)7 B  Work Days: 5 days/week retirement age.)
2175858 Work Hours: 8 hours a day between 0500-2400/Irregular Work Schedule " .
" Y ¢ FREUR THIRS S - S BB 24

Recess Period: 1 hour/day cESEEEEN3

X % & Night Shift X B % Overtime [] H3E Business Travel Employed under a labor services agreement
concluded between the Japanese and U.S.

governments.

L] BREH#AR Limited Term
(__» B Months or NTE date)

X B§#4 %Il EREF Hourly Pay Temporary
(HPT) _1.430  yen per hour

6.FRFENTA Duties

Sells specialty merchandise which requires a technical knowledge of the product sold. Helps customers in making selections;
explains characteristics of the products, answers technical questions; demonstrates how to use the product if necessary, etc.
Displays merchandise; operates cash register; maintains change funds; prepares sales slips and/or other related- documents; obtains
signature of customers; replenishes stock.

45 A L BRFE KRR Outstanding Working Condition, if any

Works on rotation shift, including Saturday, Sunday, and Holidays.

1.EBEH . BAEHE Qualification/Physical Requirements

a. One year of general work experience, OR completion of 2-year junior college/2-year of technical school or 4-year degree in any
field.

b.Knowledge of customer service concepts and practice.

c. Ability to operate a cash register, count cash, and accurately make change.

d. Ability to make mathematical computations and operate a 10 key calculator.

e. Ability to prepare and maintain detailed records such as sales records, etc.

Ability to speak, read, and write English at average proficiency level (LD-2).

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or

child of a Japanese national) in Japan will be eligible.

* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

Handicapped applicants may be accepted, depending on the degree and kind of disability.




FZE 71 English Language Proficiency :
[J#%E7% L None [ 1#)#% Basic D] #} Intermediate [ ].E#% Advanced [ J#¥BXDHEESN Exceptional

8.2 9 %HD Application and Associated Documents

EEEREAEIITRRIEZ CHEE 23 LY, See item #9 below for How to Submit Application Documents.

TRICREASGVEEFDLETHR > TV EWMES. ELLETRIBOHEFZOETEY ICCHERITELE
&, BEWNRLELBYFEBADTITEET =LY, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, vour application will not be accepted or considered for

this position.

1. [X] BFEZE Personal History Statement (196aEJ)
1 DEB Al Complete in [ ] HAFET Japanese [X| EZET English [ ] &5 5 T34 Either

2. F DL EEIFSE Other Required Documents (RESHEE (L., FRICF I v II—V TRINIEBENRHIEHEE 1D
DFEFIT77ANITTEESHTLZE LY, For current MLC/THA employees, when any of the following documents are check
marked, combine them to one file attachment)

L] EERREFFEDE L Copy of Driver's License

TA TEEGHIADAIE (A FREFMGHIY 7T FLVHRISh-RFERERE,

For My Number Driver’s License, submit the license information printed from the My Number Driver’s License Reading
Application, etc.

L& TEL/SEBAZEDE L Copy of Certificate

X EEOREAZIHT 5 DDE L, Certificate of English Proficiency.

TOEIC, TOEFL EDEZHBFERIIAEZHFF L THRVAIICBEOREN (RE, &iA. EE) LALICO
WTHBECHE, HELLFREZFE > BHERRZCEAMOBBREEMICEE R L TTEL,

If you do not have Certificate of English Proficiency Test, such as TOEIC, TOEFL, provide self-statement on the level of
your English proficiency (speaking, reading, writing) or describe the work you have performed using English under the
work experience section of the application form.

X BAEEUSNOAIE. EBH—F (@@ RU/XRFKR— k03 E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.
X DD-214 Copy (Member-4 copy) only for former U.S. military personnel.
NOTE: Retired US military/reservist must obtain approval for employment under foreign government from both the
Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be considered.

3. X (A ERIGZEE D & For external applicants only) 110 A5 DU FZF L. BREEDOEHERS -Ef-REFELV-RIE
F#f8 (12cm x 23.5cm), 12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and 110 yen stamp (MPS is
unacceptable.)

FEEKIIUTOURL &Y FHO—KFTEET, The above forms can be downloaded from;

https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/JN-Forms/

9 .FEBERHAE How to Submit Application Documents

RH%: Submit to:

HREFERLE E-mail ICT=a—Y% >/ —ABEAREH. By postal mail or E-mail to the New Sanno Personnel Office.
T106-0047 RIE#PEXEMHAH 4 —12—20 4-12-20 Minami Azabu, Minato-ku, Tokyo T 106-0047
—a—4Hr/)—ANEE The New Sanno, Personnel Office

203-6868-2311 (R 7047) ©03-6868-2311  (Extension 7047)




10. EFEWNEH For Official Use

FEAEIRIE Y Activity POC :  The New Sanno Personnel Office EFE (DSN) 243-7047
PD No.: Sanno-32-007-PT PD is accurate and current. Certified by Activity: at ?/};O: (revd 5/8) kw

RHEEZHEZ LTWEWNEE EZEDORRICIEY FH A, Incomplete applications will not be considered.
RESNFIGHEEHEIEHIR L LEEFA Submitted applications will not be returned.

= THA FHGHIERFTERMERA HPTERIC DL T
** About IHA Hourly Pay Temporary (HPT) Employment**

ZHHE . 1 FZBACVHRE, SFHERAREEH. BELIEEHFSAGNEENHY . EFSNLHHEFITEN
THIRYVOEANIoBE L-ERAPMEIFMZEA G VR ELY FI,

Duration of Employment: Not to exceed 1 year. The employment may or may not be renewed. Even when renewed, the total
employment period counted from the initial hire will not exceed three years.

REER# . Commutation allowance will be paid.

SRR AGE 20 B L EDBEIXERRIR - BERIE - EEESOMANRBE OITS5NTULET, Employees
whose weekly work hours are 20 hours or more must be covered by Employment Insurance, Health Insurance and Pension
Plan ) #5157 - S5 - KBG EF. FBOMETEEICLLHAREADHYET,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {BAf&REEICOLVT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 0f2003).

ES REATEERT 10450,9397 ; RV BAE - AABROGRECET HEF (P11 5EREER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEHM: NHDLd, B2, UEORELAEBREOEXBOXTEEME LT, BAFERELERT 54,

FEE ERIFETFER.  LJIETITHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FREY: TFEMOERICDEL., B CEREGCENFREZHERT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1RGN EANFEROFRREIERTIA. BRINEREIRE LGN STIGE. TORODFHRZOWHIT. Bh. HAHUEHE
ERBEAHBYET,

VA (IHA) Format Revision: 4-17-2026




