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1B Jobtitle (F#k Grade _2  /FBPFEH/KLD 1 ) BEAHM 4 B4 8iBA Area of Consideration
rF\;o. of_t t . DX MLC/IHA % 3 8 (BRI M)
H - ecruitmen Current MLC/IHA Employee within Activity
Waiter/Waitress #2143 1. I MLC/IHA ft 2 B (& $18)
("7 I ’f /)7 —_ "7 I ’f I* I/Z) Current MLC/IHA Employee in commuting distance
1 % . XFEMLC/IHAEB(ZTERA XE)
WESER X HEeH () R&e% (DEE® Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade Security Medical IV. XI5+ &8 Off Base Applicant

2. ERER Activity
The New Sanno
Food & Beverage Dept.

This is an open until filled (OUF) vacancy
announcement (VA), which will be posted
until filled.

Food Service Division

- 5.7 A DFELF Type of Employment
EN #5153 Fr Working Place: F##KE Minato-ku, Tokyo R Typ ploy

3.Eh#%58ER Work Schedule (3840 EFRSHI hrww ) X IHA

£)7% B Work Days: 5 days/week BRI HPT ¥1,300
£h 758 Work Hours: 8 hours/day in 24 hours operations (00:00-24:00) & ’

{AE# Recess Period: 1 hour/day BTy IRMESNZELNBYET,

May earn more with tips.
X7 &) Night Shift X %% Overtime  []Hi3R Business Travel

ik 10 B 5 28 5 B TRENE (25% EIE)

6. B #EAZ Duties

Spreads clean linen and sets table with silver ware, glasses, sugar bowls, and salt and pepper shakers and napkins. Takes orders for food from
guests and transmits orders for hot foods to a cook or to a steam table attendant. Obtains breads, butter, fruits, from appropriate stations in food
service department. Carries food and beverages to tables. Serves food in individual dishes to each diner “family” style service. Removes empty
dishes at end of each course and serves the succeeding course. At conclusion of meal, brushes crumbs from table cloths, carries or wheels
dished to dishwasher and set the table for the next diner.

Wipes glasses and silverware. Cleans, organizes and arranges dishes, service utensils, silverwares, etc. Maintains a neat, tidy and orderly work
area. Sweeps dining room floor, dusts dining room furniture and furnishings, and removes, sorts, records and packs soiled places of table linen
for laundry. Responsible for setting, resetting and restocking adequate supplies for the working station. Stands by and refills beverage at the
back of the house. Picks up any necessary beverage and food item from other Food & Beverage outlets in the hotel. Fills out Internal Transfer
Form and give it to the supervisor for him/her to place an order to transfer regular stock items from warehouse to food outlets and maintains
bar supplies.

Processes payments, balances sales and receipts according to the Navy regulation and procedure. Maintains accurate records of transactions.
Processes sales using MICROs.

7.BHREN B{EEM Qualification/Physical Requirements

a. Knowledge of customer service concepts and practices.
b. Ability to speak, read, and write English at elementary proficiency level (LD-1).

* A handicapped applicant may be accepted, depending on the degree and kind of disability.

* FBEOHDAIX, BEOEELESVICLIYEREINET,

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or child of a Japanese
national) in Japan will be eligible.

* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

HEE A English Language Proficiency : [J#ZE 7% L None X#0#k Basic [ 4 #& Intermediate [J_E#% Advanced []4E&M#&EH Exceptional

2P Educational Background: 7% L | $a&F3E. & T 5 License/Certificate Required : 7% L

BRI
Working Condition

81=H T % £ M Application and Associated Documents




FRISRENIVDEEHEOLTHEI > TLVEVGE, BERRELYEFEFADTIERTET S, When all of required Stands and walks for a
documents indicated below, your application will not be accepted or considered for this position. long period of time.
1. X 2RSS A#E Application for Vacancy Announcement (HROY Form 1) Irregular work schedule
2. [] E M ESE Resume of Specialized Work Experience including Sat, Sun &

1& 2 MEBAIE Complete in [] BAEET Japanese X HEEET English [] &5 5 T4 Either Holidays. '
3. F DN EEIHFLE Other Required Documents

[ iEEE &I D E L Copy of Driver's License

VA TEERHMDAIL (T4 FRFAFRARY 7TV 1 ELVHRISh-RIFEREZIRE,

For My Number Driver’s License, submit the license information printed from the My Number Driver’s License

Reading Application, etc.

(18 T EEBHZE DS L Copy of Certificate

L ZEDRENZIAATH5HLDDEL, Certificate of English Proficiency.

TOEIC, TOEFL ¥ NEFHBRBERIAAEZSFH L THRVARCBEEDOREN (RFE. &iHa. EE) L

RNz o2WTHBEEHRE, BLLEREZFE>-BERRZEERAMROBEEERMCRBLTTS

LY,

If you do not have Certificate of English Proficiency Test, such as TOEIC, TOEFL, provide self-statement on the

level of your English proficiency (speaking, reading, writing) or describe the work you have performed using

English under the work experience section of the application form.

X BARESELUNOAIE. EBA—F (A@E) RU/IRKR— k03 E— For non-Japanese citizen

applicant, copy of Residence Card (front & back) and Passport.

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

NOTE: Retired US military/reservist must obtain approval for employment under foreign government from

both the Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be

considered.
4. X (4} 8RIE 55 D & For external applicants only) 110 IH QY F #8hT L. BEEOEERS ET- K& %
EV=RIEAHE (12cm x 23.5cm),  12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and 110
yen stamp (MPS is unacceptable.)
CERBEUEEICOEGRERETRESHY FEAN, REBESERRBETHHELTLSHE, MBS
BIHEMR] #RHELTIESW
The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have
any family/relatives who work at U.S. Navy base/facility in Japan, please submit this form.
* VARUBZOBEERIKRLEBEOBDEERBRIII oML THET I,
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/IJN-Y okosuka-Region/

R LVE 8%k for Job Inquiries }RHi %k Office to Submit EFSAIBAR For Official Use
“~IELEE 1B LE L Office/POC T106-0047 RREMEREMM4—12—20 PD No.: Sanno-32-010-PT
The New Sanno, Tokyo 4-12-20 Minami Azabu, Minato-ku, Tokyo
—a—Y%r/—AEE —a—4%2/—ANER PD is accurate and current.
&03-6868-2311 The New Sanno, Personnel Office Certified by Activity: at
(Extension/RI$g 7047) ©03-6868-2311  (M#R/Extension 7047) HRO: (rovd 12/16) kw 12/16

REZEEZHEELTWEWMEE BEOXRRICAY FE A, Incomplete applications will not be considered.

RESNFICEZHEILHE L LEEA Submitted applications will not be returned.

55T - BASEERE - KB EIX. EBOMETERICLDAEEELHY T,

Work place, hour, and rest day may be changed due to operational requirements.

RN LEZBAGVER, MBRERIEH. FLEFEHSAGVEENHY ., EHSEHIEEICEVTILE
POEANMNLEE L-ERYBIE I EMEFBI G LM E ALY £9, Duration of Employment: Not to exceed 1
year. The employment may or may not be renewed. Even when renewed, the total employment period counted from the
initial hire will not exceed three years.

PRIVACY ACT STATEMENT {EI \IESREREHICDLVT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

B REMTEERS 10450,9897 ; RU BAE - EAFRORECET 552 (1 SEFEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of human life, safety and property, NOTE: Records
will be securely maintained in either an electronic or paper form.

B NBDLSR, T2, MEORELEBXEOERHZEOEITZENE LT, BAEREZREERT 5.

FR  ERIFETFER. L LJIEECTHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.

FABK: TEMOERICWEL, BN CERGEANGEREHRT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of administrative actions.

1EHER: EAANBRORIEETIN, BRINERERB LD STGE. TORODFREOHIT, B, HEHITEELLEENHY FET,

VA (IHA) Format Revision: 3-24-2025




