HMAEEMEREILR

VACANCY ANNOUNCEMENT

*#*Open Until Filled***

Elrﬁfﬁjer:lt No. NS-VA-50-26
?Eﬁ?ﬁz] & 18 Jun 26
iﬁﬁ%i 4 Jun 27
et et s 5 Jun26

LIGTE AR Job title (%4#R Grade 2 /FEHFEHKLD 1 ) BEREAH
No. of
Rgcr(l)litment
Service Worker #2116
St ATRE78 TSk Acceptable Trainee Level: N/A 1 %
E=ZE X HEER Ll R&% L E&ER
Administrative  Blue Collar Trade Security Medical
2. 50K Activity

The New Sanno
F&B Department, Food Production Division, Kitchen

B I Working Place: BIR#EF#E Minato-ku, Tokyo

4. B EE &G Arca of Consideration

I X H|MLC/IHA %8 (EBR)
Current MLC/IHA Employee within Activity

1. [X] 3 MLC/IHA ¥ 8(CEEEMN)
Current MLC/IHA Employee in commuting distance

1L [X] 3 MLC/HA it B(£E B RE)
Current MLC/IHA Employee Japan Wide
IV. X] 448 Off Base Applicant

This is an open until filled (OUF)
vacancy announcement (VA),
which will be posted until filled.

3.5 #5MER] Work Schedule (40 BRI hrww )

7B Work Days: 5 days/week

7505 Work Hours: 8 hours/day in 24 hours operations (00:00-24:00)

{KE8 Recess Period: 1 hour/day

X7 &) Night Shift X % Overtime

[]H 3k Business Travel

5.FE A DF&EYE Type of Employment
] MLC
X HA

X| # A Permanent
(8 18m~6 1. TEEMWH
LR
(Age: Ages 18 to 61. Up to the
retirement age.)

B RBURE THifE S h -5 IR H 24
[CEIZERAIIhS

Employed under a labor services agreement
concluded between the Japanese and U.S.
governments.

[ ] BRE #ARE Limited Term
(__» A Months or NTE date)

[ ] B#A#ERRF Hourly Pay Temporary
(HPT) yen per hour




6.BEFEMN A Duties

Performs a variety of duties in an eating establishment such as cleaning tables, stocking serving counters, assisting waiters and
waitresses, and cleaning dining or kitchen area. Performs ordinary culinary work in a kitchen, pantry, or mess hall such as washing
and drying dishes, cleaning and polishing metal utensils, cutlery and silverware; sweeping and mopping floors; washing windows
and wood work; scrubbing, scraping, and scouring work tables, meat blocks and refrigerators; performing miscellaneous jobs such
as carrying dishes, securing supplies and utensils, kindling fires, watching cooking foods to prevent burning; cutting or peeling or
otherwise preparing vegetables, carrying out garbage, and performing miscellaneous tasks. Works under close supervision of the
cook. Work includes bending, lifting, carrying and pushing. Subject to exposure to high temperatures, danger of cuts from knives
and burns from stove and hot kitchen equipment. Sweeps, mops, waxes and polishes floors, using mops, cloths, brushes, brooms
and cleaning solution and, if necessary, other equipment including vacuum cleaners and/or polishers; dusts, waxes and polishes
brass fitting, furniture and fixture; empties waste baskets; cleans ash trays; cleans light globes, blinds and radiator pipes; cleans and
replenishes supplies in washroom; washes windows, polices surrounding outside areas; replaces burned out light bulbs. Opens and
shuts windows, blinds; operates valve of radiator or heating stove; and switches on and off light, etc. Performs, for a minor portion
of time, heavy janitorial work, such as moving heavy and/or bulky packages, furniture or trash containers (approximately up to 25
Ibs (11 kg)).

¥Rl IR Outstanding Working Condition, if any;
Works on rotation shift, including Saturday, Sunday, and Holidays.

1.EBEH . B&EEH Qualification/Physical Requirements

a. Knowledge of customer service concepts and practices. HR4I—H—EROEXREZEEL TSI &,

b. Ability to use dish washing machine and janitorial equipment. &%¥%%# - FRASORYELATE DA,
c. Ability to speak, read, and write English at elementary proficiency level (LD-1). #$HmasEEANH B A,

d. Ability to move packages, furnitor or trash containers approximately up to 251b (11kg).11kg BEDHY. RE. CHHEEE
BNT LN TESA,

* A handicapped applicant may be accepted, depending upon the degree and kind of disability.

EEDOHSAIE, BEOEEVCESVCLIYERSILET,

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent, resident, long-term resident, spouse or child of a
Japanese national) in Japan will be eligible.

* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

FZE 71 English Language Proficiency :

CIAEA L None  [X#)#k Basic [ |9 #& Intermediate [ ] E#k Advanced []4$EXM#EH Exceptional




8.1RHH9 %% ® Application and Associated Documents

BEEBRHAEITIROEZ B ZEL), Seeitem #9 below for How to Submit Application Documents.

TRICRESNEZHDEEEOLTHRi>TUWELMEE., BELLETRIBEOHRELAEDETEY ICCHEIEITAE
4, BERELEBYFEBADTTEET LY, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, your application will not be accepted or considered for
this position.

1. X FEFE# Personal History Statement (196aEJ)
1 DEE Al Complete in [ | HAFE T Japanese [ | EFET English X £5 5 T4 Either

2. % DAh B EIFE Other Required Documents (REBEHEF (X, FRICF I Vv I I—Y TCREINIBENRHDEES 1D
DRMA T 7ANIZEEHTL 2ELY, For current MLC/IHA employees, when any of the following documents are check
marked, combine them to one file attachment)

[ ] :EERREFILDE L Copy of Driver's License

TAFTEERHADAE [ FRFAFRARMY T TV FLYVHR Sh-RFEREZRLE,

For My Number Driver’s License, submit the license information printed from the My Number Driver’s License Reading
Application, etc.

L& TEL/SEBAZDE L Copy of Certificate

[ HEBOREAZIMAT H5HLDDE L, Certificate of English Proficiency.

TOEIC, TOEFL #NEFHABRBERIAAZ L FBLTHVARIHEOREE N (&5, &iH. FF) LALIZD
WTHBEEHE, HELLREFEZEBHERRZOEAROBHREEMCGECERLTTEL,

If you do not have Certificate of English Proficiency Test, such as TOEIC, TOEFL, provide self-statement on the level of
your English proficiency (speaking, reading, writing) or describe the work you have performed using English under the
work experience section of the application form.

X BAREEZUSNOAIE. EEH—F (@) RU/NR7KR— kO3 E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.
X DD-214 Copy (Member-4 copy) only for former U.S. military personnel.
NOTE: Retired US military/reservist must obtain approval for employment under foreign government from both the
Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be considered.

3. X (M RIS 5 & D For external applicants only) 110 A DY FZBEfF L, IGHEEDEHERS - Fi- KR ZEV-RIE
F#®E (12cm x 23.5cm),  12¢m x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and 110 yen stamp (MPS is
unacceptable.)

EEEERKIFIUTOURL &Y HF o> O— KTEETF, The above forms can be downloaded from;

https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/JN-Forms/

9.IEEHEIZEH AL  How to Submit Application Documents

R : Submit to:

HEFELIE E-mail [TT=a—H >/ —ARBEANEH, By postal mail or E-mail to the New Sanno Personnel Office.
T106-0047 RRAEREHMH4—12—20 4-12-20 Minami Azabu, Minato-ku, Tokyo T 106-0047
—a—Hr/)—ANEE The New Sanno, Personnel Office

©03-6868-2311  (NER 7047) ©03-6868-2311  (Extension 7047)

10. EFEMMIEPH For Official Use

SEEETRIRIE Y Activity POC:  The New Sanno Personnel Office FE (DSN) 243-7047




PD No.: Sanno-31K-014 PD is accurate and current. Certified by Activity: at 16{/};)0 ka61/{50 + (revd

INEBIEZHE- L TWWEWNMEE BZEDOXRIZHEY £ A, Incomplete applications will not be considered.
RHEHESNFIGEEHEILEIR L LEE A Submitted applications will not be returned.

SRR AGE 20 B L L DB ESIXERRIR - BERIR - EEESOMANRBE DTSN TULET, Employees
whose weekly work hours are 20 hours or more must be covered by Employment Insurance, Health Insurance and Pension
Plan. \F515 7T - BhEHGRE - KBG EIX. EBOMETERICLDFAREMELIHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {BAAIEHREEIZDOLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 0o£2003).

E KENTERER T 10450,9397 ; R BAE - EAFEROREICET HiEE (Ta1 SFEEEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEI: AFDEf., T2, BEORELEZAXREOEBEOZRTEZEME LT, BAFEREZLET 54,

IR BREEFERX. L LFBAICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: FEMOEMICDELR, R CERGEABREZHEFT 4.

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FREAR: EANBEROBRRIERTTH. BRINBERERBELEA ST5E. TOROFHRETOHIT. Bh, HDHUIHET
ERBENBHYET,

VA (IHA) Format Revision: 4-17-2026
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