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1.BBFE 4 Job title (4K Grade_ 8 /FBFEHRKID 1 ) HE A | 4.FE B Arca of Consideration

No. of I X # MLC/IHA )¢X 8 (EBERP)
Recruitment | ¢y pent MLC/IHA Employee within Activity
Mess Steward #2087 Il [X] 3 MLC/HA € B (EENEM)

Current MLC/IHA Employee in commuting distance

(XR - ZXFaT—F) 1 5 | LK BMLCHAGER(@EBXE)
Current MLC/THA Employee Japan Wide

(] E=%% X HEeH [(R%% []ERE IV. |X| #4EB Off Base Applicant

Administrative  Blue Collar Trade Security Medical

- This is an open until filled (OUF) vacancy
2.8BBR Activit announcement (VA), which will be posted
The New Sanno until filled.

5.ERDOFELE Type of Employment
Food & Beverage Department [] MLC
Food Production Division bJ THA

Kitchen X ‘& F Permanent

7 18@F~61%. &
) 7538 AT Working Place: BE#B#E Minato-ku, Tokyo (ﬂiﬁg ) % . EEEE

380 #BERT Work Schedule (5840 FERAH| hrww ) (Age: Ages 18 to 61. Up to the

. retirement age.)
)75 H Work Days: 5 days/week

£/ 7588 Work Hours: 0530-2330 (8 hours/day) B KRBT TS S h =B HIREEH
{K B8 Recess Period: 1 hour/day ICESZEREIS

. Employed under a labor services agreement
D% £ Night Shift X] 5%% Overtime [ ]Hi3% Business Travel concluded between the Japanese and U.S.

governments.

[ ] BRE#ARE Limited Term
(__» A Months or NTE date)

[] B #AHIERRF Hourly Pay Temporary
(HPT) yen per hour

6. IR Duties

Assists the Executive Chef in planning, directing, menu planning, purchasing, staffing, training and coordinating the overall food
operation in the food production. The operation consists of Banquets, Formal Dining, Japanese Restaurant, Family Dinning,
Sandwich Shop, Bakery shop and Employees Cafeteria. Helps coordinate and supervise the activities of all cook and other food
preparation personnel to ensure that quality, economical and profitable food service is provided. Acts as a liaison between Japanese
and other nationalities workers and American Executive Chef to ensure proper communication, direction and training to improve
the skills and knowledge of the staff. Makes decision when problems arise with food production or scheduling to ensure quality of
the product. Evaluates and conducts all required training for food preparation personnel. Observes all cooks and food preparation
during training and make corrections when necessary. Trains staff in advance cooking techniques and styles, to further the cooking
skills of the staff. Instructs front line supervisor on daily job assignments to ensure the all work assignments are completed in timely
and proficient manner. Ensures proper communication between all staff, supervisors and Executive Chef to ensure smooth running
operations is maintained. Works with warehouse staff to ensure all products specifications are up to date. Ensures all products
received are up to standards. Supervises and makes sure all cleanliness and sanitation standards are maintained. Assumes role of an
Executive Chef in his/her absence such as days off, leave, TDY, etc.

A BRI R Outstanding Working Condition, if any
Works on rotation shift, including Saturday, Sunday, and Holidays.




7.8 EH. B EH Qualification/Physical Requirements

a. One year of specialized experience in the related work at 2-7 level.

b. Knowledge of customer service concepts and practices.

c. Knowledge of the method of nouvelle cuisine, baking, and preparing and serving high quality food, in mass quantities, for large
group of people.

d. Ability to perform the tasks involved in cooking and serving food including meat, fish and vegetables using various cooking
tools.

e. Ability to motive, train and work effectively with subordinate employees.

f. Ability to speak, read and write English at elementary proficiency level (LD 1).

* A handicapped applicant may be accepted, depending upon the degree and kind of disability.

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or child of a
Japanese national) in Japan will be eligible.

* U.S. Citizens (including dual citizenship with US) are not eligible for [HA (HPT) employment.

FFE 71 English Language Proficiency :
[#E% L None  [J#)#k Basic  [J# Intermediate (1.4 Advanced  [J#$BXD#EH Exceptional




8.1RHH9 %% ® Application and Associated Documents

HEEFEREAEXITRRIEE CHEEC &L, Seeitem #9 below for How to Submit Application Documents.

TRICRENZVEEFOLETHARI - TWVWEWMES., BELLETRIBEOHEFZNDETAEAYICCHERITE LG
&. ﬁ%ﬁi EBRYFEBADTIEETFT &LV, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, your application will not be accepted or considered for

this position.

1. X 22 /& B AR Application for Vacancy Announcement (HROY Form 1)
2. X B FEERE R Resume of Specialized Work Experience

1&2 MDEAlL Complete in [ ] BAFET Japanese [X] EFE T English [] £5 5 T4 Either
3. ZF DN EEIEE Other Required Documents (NEEEHE(E. FRICFI VI I—I TCREINIEBENRHDEES 1D
DR T 7ANIZEEHTL FELY, For current MLC/IHA employees, when any of the following documents are check
marked, combine them to one file attachment)

[ ] :EERREFILDE L Copy of Driver's License

TAFTEERHADAE T FRFAFRARY T TV FLYVHR SO -RFERERLE,

For My Number Driver’s License, submit the license information printed from the My Number Driver’s License Reading
Application, etc.

L& TS FSEBAEDE L Copy of Certificate

X HEBEOHADEIIAT 5HDDE L, Certificate of English Proficiency.

TOEIC, TOEFL D EFHBRERAAZT 2 BB/ L THVHIITHEORESD (K5, HH. FEF) LALIZD
WTHBECHE, HELLRBEFEZEBHERRZCEAROBHREEMCGEELTTEL,

If you do not have Certificate of English Proficiency Test, such as TOEIC, TOEFL, provide self-statement on the level of
your English proficiency (speaking, reading, writing) or describe the work you have performed using English under the
work experience section of the application form.

X BAEEUSNDOAIE. TEH—F (@@E) RU/NR7R— kM3 E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.
X DD-214 Copy (Member-4 copy) only for former U.S. military personnel.
NOTE: Retired US military/reservist must obtain approval for employment under foreign government from both the
Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be considered.

4. X (S ERIE S D # For external applicants only) 110 A DI FZEEF L. EHREDHERES I KA FZE LV RIE
F#Hf8 (12cm x 23.5cm), 12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and 110 yen stamp (MPS is
unacceptable.)

*RREGBEICDETCLCEREATES Y TEAN. REBEBESEARBETHHEL TWIAE. [HERIEHT SEMR]
EIRHELTLESY, (ABBHEER. LE3EOZOMOMBEZEREFLEOTRELTIEEL, )

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have any family/relatives
who work at U.S. Navy base/facility in Japan, please submit this form. (For current MLC/IHA employees, please submit with the “Other
Required Documents” in item#3 above.)

EEEERKIFILUTOURL &Y H o> O— KFTEETF, The above forms can be downloaded from;
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/JN-Forms/

9 .IEEHEIZEH AL  How to Submit Application Documents

R : Submit to:

HEFELIE E-mail [TT=a—H >/ —ARBEANEH, By postal mail or E-mail to the New Sanno Personnel Office.
T106-0047 RRAEREHMH4—12—20 4-12-20 Minami Azabu, Minato-ku, Tokyo T 106-0047
—a—Hr/)—ANEE The New Sanno, Personnel Office

©03-6868-2311 (R 7047) ©03-6868-2311  (Extension 7047)

10. EFFNMEM For Official Use

SEEETRIRIE Y Activity POC:  The New Sanno Personnel Office FE (DSN) 243-7047




PD No.: Sanno-31K-022 PD is accurate and current. Certified by Activity: at lljvlji)/l ngVd 4/14)

INEBIEZHE- L TWWEWNMEE BZEDOXRIZHEY £ A, Incomplete applications will not be considered.
RHEHESNFIGEEHEILEIR L LEE A Submitted applications will not be returned.

SRR AGE 20 B L L DB ESIXERRIR - BERIR - EEESOMANRBE DTSN TULET, Employees
whose weekly work hours are 20 hours or more must be covered by Employment Insurance, Health Insurance and Pension
Plan. \F515 7T - BhEHGRE - KBG EIX. EBOMETERICLDFAREMELIHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {BAAIEHREEIZDOLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 0o£2003).

E KENTERER T 10450,9397 ; R BAE - EAFEROREICET HiEE (Ta1 SFEEEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEI: AFDEf., T2, BEORELEZAXREOEBEOZRTEZEME LT, BAFEREZLET 54,

IR BREEFERX. L LFBAICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: FEMOEMICDELR, R CERGEABREZHEFT 4.

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FREAR: EANBEROBRRIERTTH. BRINBERERBELEA ST5E. TOROFHRETOHIT. Bh, HDHUIHET
ERBENBHYET,

VA (IHA) Format Revision: 2-6-2026
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