WAREMZEE LR

VACANCY ANNOUNCEMENT

***Qpen Until Filled***

LHES : NS-VA-16-25
ermpoisiain 10Feb 25
ﬁtﬁ%aate 27 Jan 26
BATR e 28 Jan 25

1.B8FE4 Job title (%#k Grade_ 3 /EEH%K LD 2 )

Sales Clerk, #372

(IRFEET5H)
2 ER [ $keExR ORz% HEER%R
Administrative Blue Collar Trade Security Medical

BEAH
No. of
Recruitment

14

2.58B% Activity

The New Sanno

Food & Beverage Dept.
Food Service Division

B FIBAT working Place: IR Minato-ku, Tokyo

4 BEEEFEF Area of Consideration

I. XIZ MLC/IHA £t % B (BB M)
Current MLC/IHA Employee within Activity

II. XIT MLC/IHA it 2 & GBEIE M)

Current MLC/IHA Employee in commuting distance

. X MLC/IHAR (B (2T A RE)
Current MLC/IHA Employee Japan Wide

IV. X4+ &B Off Base Applicant

This is an open until filled (OUF)
vacancy announcement (VA),
which will be posted until filled.

3. EhFEEEAS Work Schedule (5840 BEFRS% hrww)
£h75 B Work Days: 5 days/week

£h7585R Work Hours: 8 hours a day between 0500-2400/Irregular Work Schedule

Recess Period: 1 hour/day

X & #h Night Shift X %% Overtime  [] tH3R& Business Travel

5. B DTE Type of Employment

|Z| IHA
D BRI HPT ¥1,370

6. FE M A Duties

Sells specialty merchandise which requires a technical knowledge of the product sold. Helps customers in making selections.
Explains characteristic of the products, answers technical questions, demonstrates how to use the product if necessary, etc.
Displays merchandise. Operates cash register, maintains change funds, and prepares sales slips and/or other related documents.

Obtains signature of customers. Replenishes stock.

7.EBEH. BEEH Qualification/Physical Requirements
a. One year of general work experience, OR

completion of 2-year junior college/2-year of technical school or 4-year degree in any field.

b. Knowledge of customer service concepts and practice.

c. Ability to operate a cash register, count cash, and accurately make change.
d. Ability to make mathematical computations and operate a 10 key calculator.

e. Ability to prepare and maintain detailed records such as sales records.

f. Ability to speak, read, and write English at average proficiency level (LD-2).

* A handicapped applicant may be accepted, depending on the degree and kind of disability.

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent, resident, long-term resident, spouse or child of a

Japanese national) in Japan will be eligible.

* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

FEE A English Language Proficiency : [ _|WAZEAE L None []##K Basic DX #& intermediate []_E#& Advanced [ 145FER D EE S Exceptional

“#FE Educational Background: N/A | $a8F5E. & T 5F License/Certificate Required: N/A




BRI

= o .
8.3 9 % £ M Application and Associated Documents Working Condition

*[X] 22 % i 55 %R Application for Vacancy Announcement Stands and walks long
*[ ] B FE#ZEE Resume of Specialized Work Experience period of time.

*MEE AL Complete * in [ BAFE T Japanese [X] #EET English [] &% 5 T4 Either

X RiEEHENERRETHELTVEAR. [EiECET 2 EmME] Irregular work schedule
If you have any family/relatives who work at U.S.F.J. base/facility in Japan, “Questionnaire on including Sat, Sun &
Relatives” Holidays.

(] EExu I DS L Copy of Driver's License

[ 1&TEESIBAZ D E L Copy of Certificate

X EEBEDREHN ZFFIBAT 5 £ DD E L Certificate of English Proficiency (Copy)

X 110 MR F 28T L. BHEEOEBERES -FiT- KA FE LV RIEMAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 110 yen stamp (MPS is unacceptable.)
X BARELEZLUND AL, TEEH— FERU/SRAR— /ZEFED 3 E— For non-Japanese citizen
applicant, copy of Residence Card and Passport/Visa Copy

L S B 5 for Job Inquiries 12 5E Office to Submit HIFIEMR For Official Use
S LEE B L E R Office/POC T106-0047 RR#RERmMM4 —12—20 PD No.: Sanno-32-007-PT
The New Sanno, Tokyo 4-12-20 Minami Azabu, Minato-ku, Tokyo -
—a—HL)—A\EE —a—HL)—\E= PD is accurate and current.
03-6868-2311 The New Sanno, Personnel Office Certified by Activity: at
(Extension/P3#& 7047) B03-6868-2311 (M #R/Extension 7047) HRO: (rcvd 1/24) ka 1/27

PRIVACY ACT STATEMENT {BEAIGREFEIZDOLNT

AUTHORITY': Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ERRENTEER T 10450,9397 ; RO BAE - AANBROREICET Hi5E (FRO1 5FEEFERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEM NEDLER. 2. MEORELABREOXBEOZTEZEME LT, BAANEREELRT 54,

AR BBREABEFEX, L LLEIERIITHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIREH: TEMDZERICHER, BRI CERGEANEREHIFT 55,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

BN EANEROBRIIEETTH. BRESNEREZRE LA STIGE. TORODFHREOHIT. Bh. HDULIEHETE
BAENHYET,

HEEEZHRZ LTOWEWMES EEORRICIHEY £ A, Incomplete applications will not be considered.
RHESINF-ICEEREIEHIR L LEEA Submitted applications will not be returned.

FEE K EMERKRER, All employees are covered by Workmen's Accident Compensation Insurance.

EIEEEREAE 20 B LLEDIZEIXERRIR - BERIE - EEESOMANRBE IITS5NTULVET, Employees whose
weekly work hours are 20 hours or more must be covered by Employment Insurance, Health Insurance and Pension plan.
§FSIGAT - SR - KBLG LS. XBOMETERICLLAEELHY T,

Work place, hour, and rest day may be changed due to operational requirements.

LW : 1EEZBAGVEE, 4BREREEH. FEEHIAGVEENHY . EFSELIEFICEVTELR
VOEAMISEE L -ERYMIXIEMEBA VB E LY ET, Duration of Employment: Not to exceed 1
year. The employment may or may not be renewed. Even when renewed, the total employment period counted from the
initial hire will not exceed three years.

Format Rev: 5-30-14




