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15 Cutoff Date 31 Mar 25
VACANCY ANNOUNCEMENT e
. 16 Mar 26
Closing Date
*k*k 1 1 **k*x 4= .
Open Until Filled #4780 17 Mar 25
Date of Issue
1EEFE4 Jobtitle (F#k Grade _ 5 /FBFEHLD 1 ) SHEAH 4 FSREEH Area of Consideration
No. of Recruitment | | [X]I8 MLC/IHA %8 (EBEXMA)
Vehicle Driver #2140 Current MLC/IHA Employee within Activity
N 1. XIFR MLC/IHA ft X B (GEEIEN)
(= & & ¥) 1 % Current MLC/IHA Employee in commuting
distance
O=%% X #EER O /&% O =&%R N1L.XB MLCIHA it £ 8(£7E B K E)
Administrative  Blue Collar Trade Security Medical Current MLC/IHA Employee Japan Wide
2. EREX Activity IV.X]5+&B Off Base Applicant
The New Sanno o o
Food & Beverage Department This is an open until filled (OUF)
Food Production Division vacancy announcement (VA),
Warehouse which will be posted until filled.
5. B DELE Type of Employment
- O MLC
En#%IBm AT Working Place: HS#HE Minato-ku, Tokyo & IHA
3. B #EEERE Work Schedule (58_40 BERS%] hrww)
#7178 Work Days: 5 days/week (] B5REH HPT
£/ 755 Work Hours: #7585/ Work Hours: 0600-2300 (8 hours/day) B A Permanent
{KE8 Recess Period: 1 hour/day 1 FRZE Limited Term (__# A Months )
X% Night Shift X 7% Overtime  [X]HH3E Business Travel

6. B #E AR Duties

Located at Warehouse. New Sanno Hotel. Serves as a vehicle driver. the incumbent is resnonsible for New Sanno Airport Shuttle
Service Oneration from/to New Sanno Hotel to/from Narita/Haneda Airport to transnort New Sanno auests.

Operates light automotive vehicle to transport cargo, and assists stock handling work at the warehouse.

Serves as a vehicle driver for New Sanno Airport Shuttle Service Operation. operates New Sanno Airport Shuttle vehicle under 3.5
ton canacitv. to safelv transnort hotel auests from/to hotel to/from Narita/Haneda Airnort based on New Sanno shuttle schedule.
Reaularlv checks the shuttle schedule for the dav and notes the nick-up and droo off times for each auest. Ensures the shuttle vehicle
is clean and well maintained befare startina the service. Greets guest at the hotel or the airport lobby and assists with their luggage.
Drives safely and follows all traffic rules while travelling.

Provides necessarv information reaardina airnort nrocedures. such as check in counters and securitv checknoints. Returns to the hotel
nromntlv and prenares for the next schedule nick un. Monitors fliaht schedules and be aware of anv delavs or chanaes that mav affect
pick up times. Arrives at the airport on time for nick un and locates the auest at the desianated meetina noint. Upnon arrival at the
hotel assists auests with unloadina the luooaae and escorts them to the lobbv if needed. Communicates anv issues or concerns
reoardina the shuttle service to hotel management. Maintains a professional and friendly demeanor throughout the entire shuttle
service experience.

Onerates lioht automaotive vehicles such as trucks. ieens. sedans. carrvalls. station waaons and nickun and nanel trucks under 4-ton
capacitv. to transnort carao. Performs operator's maintenance and makes minor emeraencyv renairs. Loads and unloads or assists in
loadina and unloadina carao. insurina that carao is nronerlv nlaced and secured. that load canacitv is not exceeded. Comnletes
reauired documentation to ensure orooer toll tickets (i.e. USFJ Form 19EJ. DD Form 1970) are obtained, and operator's maintenance
service record. In case of accident, completes driver's incident/accident report.

Assists in the receivina and unnackina of items received to ensure correct items are received in auantitv reauired that affect payment.
Work involves liaht and heavv liftina un to 35 kiloarams and sustained movement in outside and inside areas. Is exnosed to
nossibilitv of iniurv bv fallina obiects and liftina. In refrigerated areas, is exposed to cold in temperature from -20°C to 5°C.

Assists in periodic inventory of all warehouse stock.

Onoerates anv of several makes of electricallv or aasoline-nowered mobile forklift trucks to move. load or unload. transfer. transport.
and stack or unstack nalletized aoods. boxes. and crates of merchandise. materials and sunnlies from one location to another, such as
to and from warehouses. trucks. etc. Performs first echelon maintenance bv checkina tires, water, gas, and surface operating
conditions and reports to foreman when machine appears to be in poor running order.




7.8E8E . B&%&H Qualification/Physical Requirements

a. One year of trade and/or manual works in a related field.

b. Must have GOJ Class Il Ordinary Driver's License (Futsuu Nishu) with gross vehicle weight less than 3.5 ton.

c¢. Must have GOJ Medium Size Driver's License (Chugata) with gross vehicle weight 7.5 ton or more but less than 11 ton.
d. Must have GOJ Large Size Special Purpose Driver’s License (Oogata Tokushu).

e. Must have Certificate of Completion of Training Course for Forklift Operator.

f. Must be able to lift up to 64 pounds (29ka) intermittentlv to lift and carrv up to 77 pounds (35kg) with assistance.

g. Ability to perform operator’s maintenance and minor emergency repairs of vehicles.

h. Ability to ﬁft, carry, load, and unload carao.

i. Ability to perform duties in a variety of cold temperature conditions ranging from -4°F (-20°C) to 41°F (5°C) in the refrigerated areas.
j. Ability to speak, read, and write English at elementary proficiency level (LD-1).

*U.S. security check will be conducted as part of pre-employment processing for the selectee.
BESNEAIZKERNFHREND-RELTRED XA T4 - FTyINEREINET,

* A handicapped applicant may be accepted, depending on the degree and kind of disability.
BEOHAHAICOVLTIE, TOEEICIYEELET,

* Non-Japanese applicants: Only those who possess non-restricted work permit (Permanent resident, long-term resident, spouse or child of a
Japanese national) in Japan will be eligible.
* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

BHELEE P English Language Proficiency : [ %E L None DX]##& Basic [ #% Intermediate [ | _E#% Advanced [ J4FEXDEE Exceptional

22 P& Educational Background: N/A R EFEL.1& T &L License/Certificate Required : See blocks 7&8

8.3t 9 % + M Application and Associated Documents B HEHRIR Working Condition
*[X] 22 RE [ 55 FA#E Application for Vacancy Announcement
*X] EFIREFEREFESE Resume of Specialized Work Experience Irregular work schedule
*MDEEA (X Complete * in [] BAZE T Japanese [X] #EE T English [] &5 5 T4 Either including Sat, Sun &
X REBESEEBREGETHHELTWLDAIE. [HKICET 2ERRK] Holidays.

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
X sEEs eI D E L Copy of Driver's License

X & T:E/SEBAZME L Copy of Certificate: Certificate of completion of training course for Forklift Operator
O] HEDREN AT 5 £ DD E L Certificate of English Proficiency (Copy)

X 1I0MHYF£EML. BREEOEHERS T KL EVVREAHM (12cm x 23.5cm)
12c¢m x 23.5¢cm Envelope with Applicant’s Zip Code, Address, Name and a 110 yen stamp (MPS is unacceptable.)
X BREgLUNDAIE. B H— L) R U/SXFR— kD E— For non-Japanese citizen
applicant, copy of Residence Card (Front & Back) and Passport Copy

RAL A%k for Job Inquiries 121 5 Office to Submit EFSAIER For Official Use
SEHEE IHEHFE S Office/POC T106-0047 RERHMEREMMH4—12—-20 PD No.: Sanno-31W-012
The New Sanno, Tokyo 4-12-20 Minami Azabu, Minato-ku, Tokyo PD is accurate and current.
—a—4Yr/—AEE —a—Y2/—AER Certified by Activity: at
B803-6868-2311 The New Sanno, Personnel Office ]

(Extension/;y# 7047) $03-6868-2311  (PI#/Extension 7047) HRO: (revd 3/14) ks 3/14

IEEEFEIZLTWENWEE. EZEDOXRIZAEY FH A, Incomplete applications will not be considered.
REINWE-REEZHEIEHEERL LEEA Submitted applications will not be returned.
$IEGAT - BEERE - KBGEIE, XBOMETERICLLAREENHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {EAIEHREEIZDL\T

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

S KETEER T 10450,9397 ; R BAE - EANIBFHBRORECET 5iEF (Ta1 SEXEEER+TES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

THE: ABOLS., R, BEDRELEAXEOEBROZRTEZENE LT, BEABREZLRT 54,

FiL  EREFABEFEX. L LA FEEICTREIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRB/: FEMOERICDER. RPF CERCEANEREHFT 545,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRER EANEROBRRIER TN, ERSNBERERE LG 58, TORODFHREDOHIT, Eh. HEHLEHEE
BEENHYFET,

Format Rev: 5-30-14




