BMAREMZEFELE

VACANCY ANNOUNCEMENT

***Qpen Until Filled***

ﬁrﬁjﬁier:n No. NS-VA-08-26
et 1 Dec25

iﬁiﬁ?ﬂ; 16 Nov 26
EOHE 17 Nov 25

1B 4 Jobtitle (Z#k Grade _2  /FB¥EHKLD 1 ) BEAH
No. of
Recruitment

14

Service Worker #2116
(HY—ERDI—H—)

L =HR X HaeR L &R&® L] E&R

Administrative  Blue Collar Trade Security Medical

2. ERBx Activity

The New Sanno

Front Office,

Front Desk

EFEI5;AT Working Place: BREABH#E Minato-ku, Tokyo

4 BEEEHE Area of Consideration

. [XIER MLC/IHA 5t % & (BBBX )
Current MLC/IHA Employee within Activity

Il. X3 MLC/IHA ¢ B (GBEEN)
Current MLC/IHA Employee in commuting distance
. X3\ MLC/IHARRXE(27E B XE)
Current MLC/IHA Employee Japan Wide

V. X4+ &B8 Off Base Applicant

This is an open until filled (OUF) vacancy
announcement (VA), which will be posted
until filled.

3.8 58RI Work Schedule (3840 BERS%I hrww )
£175 B Work Days: 5 days/week

£h75BERE Work Hours: 8 hours/day between 0700-2200
{AE8 Recess Period: 1 hour/day

X% &h Night Shift X %% Overtime  [_]JH3E Business Travel

5. EFMEL Type of Employment

[0 MLC

X IHA

] &% HPT

X & A Permanent

] FR5E Limited Term (__# A Months)

6. B FEAZ Duties

Performs a variety of duties to assist guests and other personnel in hotel. Meets and greet guests at the hotel lobby
entrance. Unloading luggage upon a guest's arrival as well as delivering the luggage to a guest's room after check-in.
Store luggage for guests as needed before or after check-in/checkout, and load it directly into the taxicab, Shuttle buses or
vehicles. Attend the cloakroom and handles guest luggage for any events and conferences. Attend shuttle buses from and
to the hotel. Sends deliveries on express service for guests. Assist with getting a rental baby stroller or wheel chair.
Sends deliveries on express service for guests. Runs errands for guests and other personnel in hotel. Strong

communication skills in English and Japanese, both written and verbal essential.

7.BHREN B{EEM Qualification/Physical Requirements
a. Knowledge of customer service concepts and practice.

b. Ability to speak, read, and write English at elementary proficiency level (LD-1).

c. Ability to speak, read, and write Japanese at native language level.

* A handicapped applicant may be accepted, depending on the degree and kind of disability.

*U.S. citizens(including dual citizenship with US) are not eligible for IHA (HPT) employment.
*Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or

child of a Japanese national) in Japan will be eligible.

HEE A English Language Proficiency : [J#ZE 7% L None X #1#k Basic [ 9 #& Intermediate [J_E#& Advanced [J#3EX M H&EH Exceptional

2P Educational Background: % L HEFEE /15 T 5 License/Certificate Required : % L

8.32tH9 % £ d Application and Associated Documents

BRI
Working Condition




TRISFEESNIVEZFFEOLTHR>TLENGE, BERNR LAY EFADOTIEET SV, When all of required
documents indicated below, your application will not be accepted or considered for this position.

1. X 2R RSB FA#R Application for Vacancy Announcement (HROY Form 1)
2. [] S PIBe#4% F# Resume of Specialized Work Experience

1&2 MEAIE Complete in [] BAEE T Japanese [X] #EET English [] &5 5T% Either
3. F DB EEIHFLE Other Required Documents

O BEx % FsEME L Copy of Driver's License

VA FTEGRIFADAIE (T4 FRFAFZTAHAIRY 7TV FEL YRS - RIFERETIRE,

For My Number Driver’s License, submit the license information printed from the My Number Driver’s License

Reading Application, etc.

L1 TEL/sEBAZEDE L Copy of Certificate

L EEORENZIHAT 5L DDE L, Certificate of English Proficiency.

TOEIC, TOEFL #NEXHBRERIMAE L EHLTHVWARCESOEEN (R5E, F&ia. EF) L

Rz ThBEEHRE, BLLFREZE - -BERRZCERAMKOBEREERCEBRLTTS

LY,

If you do not have Certificate of English Proficiency Test, such as TOEIC, TOEFL, provide self-statement on the

level of your English proficiency (speaking, reading, writing) or describe the work you have performed using

English under the work experience section of the application form.

X BAEELUSNOAIE. EBH—F (@@ RU/IXKR— kD3 E— For non-Japanese citizen

applicant, copy of Residence Card (front & back) and Passport.

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

NOTE: Retired US military/reservist must obtain approval for employment under foreign government from
both the Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be
considered.

4. X (4} 8RIE 55 D & For external applicants only) 110 IH QY F #8hfT L. BHEEOEERS ET- K& %
EUVHRIEAHR (12em x 23.5cm),  12cm x 23.5¢m Envelope with Applicant’s Zip Code, Address, Name and 110
yen stamp (MPS is unacceptable.)

CEREHEEICVDECEERETRSY FEAL, REBENEBRBETHHEL TLSAR. [HEKIC
M9 HEMR] ZRELTIES

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have
any family/relatives who work at U.S. Navy base/facility in Japan, please submit this form.

* VABUIBZOSEEBRREBEOHDEERREIZEoME CHET I,
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/IJN-Y okosuka-Region/

Stands and walks
long period of time.
Shift Work
Schedule.

Works on Sat, Sun &
Holiday.

R L& % for Job Inquiries 2 5 Office to Submit HEIEALER For Official Use
NELEE HLFL Office/POC T106-0047 REAHMEREMM4—12—-20 PD No.: Sanno-41F-009
The New Sanno, Tokyo 4-12-20 Minami Azabu, Minato-ku, Tokyo
—a—Hr/—AER —a—Hr/)—AER PD is accurate and current,
©03-6868-2311 The New Sanno, Personnel Office Certified by Activity: at
(Extension/[A#g 7047) ©03-6868-2311  (#R/Extension 7047) HRO: (rcvd 11/13) kw

11/14kw

IWEEEZEEZ L TOWRWNMGE EZDORRIZEY £ A, Incomplete applications will not be considered.
RBEINFEISEEHILHSERL LEEA Submitted applications will not be returned.
ENFEIGET - BNAERER - KB EL, EBOHMETERICLLAEESENHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {BLAISERIREI=DUL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).
EE RETEET 10450,9897 ; RU BAE - EANFEROREICET 552 (EH1 5SEFEERHES)

will be securely maintained in either an electronic or paper form.

FEM: ANBDER, T2, MEORELERREOEHDFITEEME LT, BEAFERETERT 54,

FERD : EERRIEETER. L LIEFEICTHEICRESNES,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIABR: FEMOERICWEL, SHCERGEANBREZHERT 4.

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of human life, safety and property, NOTE: Records

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of administrative actions.
BT EANEROBERIERTTN, BRINBEREZRE LGN TGS, TORODFHREZOWIT, B, HEHWVEHEELEEENHY ET,

VA (IHA) Format Revision: 3-24-2025




