LAES NS-VA-37-24
” nnouncement No.
EEEME L Baye
A Closing Date 20 May 24
VACANCY ANNOUNCEMENT prpmpy
N : 22 Mar 24
ate of Issue
138 Job title (F#K Grade _3  /FBFEEHKLD_0 ) SEAH A BFEEEF Area of Consideration
No. of Recruitment
Seamstress #2114 . XII| MLC/IIHAfE%(E (FRFEMA)
o Current MLC/IHA Employee within Activity
(¥—=LRAFLR) 1 % 1. X3 MLC/IHA it £ 8 (B EER)
e - Current MLC/IHA Employee in commuting distance
OEB% X HEE®R O&zx [LOERR . XIEMLCIHAREE(RTEBXE)
2.EBBK Activity IV. [X]4}&B Off Base Applicant
The New Sanno
Housekeeping Office, 5. JE A DFELE Type of Employment
Laundry/Dry Cleaning C1MLC
B 518 AT Working Place: JRITEB#E Minato-ku, Tokyo X IHA
3. BB Work Schedule (i8_40 BERAHI hrww ) [ BRI HPT
)75 H Work Days: 5 days/week X & F Permanent
£ 75 8RS Work Hours: 8 hours between 0800-1800 (] BRSE Limited Term (__» A Months)
{K %8 Recess Period: 1 hour /day
] %2 &0 Night Shift X 7% % Overtime  [] Hi3Rk Business Travel

6. #E M Duties

Mends flatwork pieces such as sheets, drapes, pillow cases and covers, and shirts, aprons, uniforms, gowns, pajamas, dresses
coats and similar wearing apparel and other articles received or laundering or dry cleaning using various sewing machines or
mending by hand. Replaces buttons by hand or with button machine. Repairs straight tears by machine darning. Repairs
damaged areas by trimming with shears cutting out, matching patch, pinning holder patch over area and sewing in place by
machine or hand. Replaces straps, braid, insignia, etc. Alters length of skirt or coat sleeves, and turns or replaces collars or
cuffs. Performs skilled work in making and repairing of baby cribs, sheets (form fitting), bed spreads, blankets, and pads from
damaged but useable linens. Handles all walk-in laundry services. Counts and issues slips for customers. Must handle laundry
pick-up by checking the paid receipts and return the finished laundry to the customers.

7.EBEH BEEH Qualification/Physical Requirements

a. Knowledge of laundry and dry cleaning services.

b. Knowledge of customer service concepts and practices.

c. Ability to perform basic alternations and timely repairs on uniforms, linens and guest items which require hand sewing
and/or use of sewing machines.

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse

or child of a Japanese national) in Japan will be eligible.

* U.S. Citizens(including dual citizenship with US) are not eligible for IHA (HPT) employment.

* A handicapped applicant may be accepted, depending on the degree and kind of disability.

FEE J7 English Language Proficiency : DA ELE L None [_|#)#& Basic [ #% intermediate [_]_-E#& Advanced [ J45ERMEEN Exceptional

=2 Educational Background: % L FEFEE./1& T &F License/Certificate Required : 7% L




8.42HH 9 %+ M Application and Associated Documents

AR IR
Working Condition

*[X] 22 RE I35 F#RE Application for Vacancy Announcement

*[[] B PIRE#5#EEEE Resume of Specialized Work Experience

*MEE AL Complete * in [ BAFET Japanese [ #EEFET English X &% 5 T4 Either
X REFENEBRBETHELTWLWDAE. [HRCEATIERE]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on
Relatives”

(] EExsu I D E L Copy of Driver's License

[ 1&TEESIBAZ D E L Copy of Certificate

L] EEBOREAFIHAT 5L DDE L Certificate of English Proficiency (Copy)

X 84 HUIF 2 L. WEEDEESRS AT KA ZE UV IR{ERAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 84 yen stamp (MPS is unacceptable.)
X BXEELNDFIE, EBH— FF@E)RVU/SRER— kD3 E— For non-Japanese citizen
applicant, copy of Residence Card (Front & Back) and Passport Copy

Stands and walks
long period of time.
Shift Work Schedule.
Works on Sat Sun &
Holiday.

L& 5k for Job Inquiries R H 4t Office to Submit EFFAIEM For Official Use
S{EYIE $HYEL Office/lPOC | T106-0047 HEHEREHM4—12—20 PD No.: Sanno-42L-007
The New Sanno, Tokyo 4-12-20 Minami Azabu, Minato-ku, Tokyo oD |
— s, ) 5 — s, 5 is accurate and current.
Sa—Hy/—AER =a—Y2/—AER _ Certified by Activity: at
2203-6868-2311 The New Sanno, Personnel Office
(Extension/Pa#& 7047) 03-6868-2311 (#R/Extension 7047) HRO: (revd 3/20) kw 3/21

PRIVACY ACT STATEMENT _{EASRREEICDLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).
A RENTEERS 10450,9397 ; RV BAK - EAANFERORECET 5:EF (Fr1 5EXFEER+HES)
PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of

human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

T B NED&Ed, B2, HEDRELAEBREOXHDEITEZEME LT, BANEREZRET 55,

R SRIFIEFEL. 3 LAEEAICTHREIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.

FIFAE8): FEMOFERICDELD, SHCERGEANEREHET 54,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further

processing of administrative actions.

BERFT EABBRORRIEETTH. BREINLEBRERU LG, 158, TORDFHRZOHIT, Bh. HEHLIH

MEGRENHYES,

SEBEEBEZHERZ L TOWEWMEEEZORRIZAY FH A, Incomplete applications will not be considered.

RESIIIEEEZHEHIEL LEEA Submitted applications will not be returned.
55T - 25 - KBG EE, EBOEBETERICLEAFREELHY FT .

Work place, hour, and rest day may be changed due to operational requirements.

Format Rev:5-30-14




