WMAREMZEELE

VACANCY ANNOUNCEMENT

LHES : NS-VA-12-24
Announcement No.

EERHRIA:

Closing Date 20 May 24
#178:

Date of Issue 7 Dec 23

1EEFE R Jobtitle (F# Grade _5 /FEHEHEHKLD 1 )

Vehicle Driver #2140

(E W & & F)
WE2ES X HaEZR L R&% L E&ZR
Administrative  Blue Collar Trade Security Medical

BEAH

No. of Recruitment

1 %

2. ERER Activity
The New Sanno
Food & Beverage Department, Food Production Division, Warehouse

B 518 AT Working Place: BRITES#E Minato-ku, Tokyo

4 SFEEHF Area of Consideration

I. X MLC/IHAE%8 (EBR)
Current MLC/IHA Employee within Activity
1. X138 MLC/IHA ¢ £ B (B E1B M)
Current MLC/IHA Employee in commuting
distance

HL.XE|MLCIHAREE (£TEBKE)
Current MLC/IHA Employee Japan Wide
IV.X41 &8 Off Base Applicant

3. ERFEEERS Work Schedule (B_40 RS hrww)
£)75 B Work Days: 5 days/week

ENFEEERT Work Hours: Eh#5E5RS Work Hours: 0600-2300 (8 hours/day)
{KE8 Recess Period: 1 hour/day

5. FADFELE Type of Employment

[0 MLC

X IHA

O] RS HPT

X% B Permanent

] FR5E Limited Term ( __# A Months )

(17 &) Night Shift X % Overtime  [XIHi3k Business Travel

6. B FEA A Duties

Located at Warehouse, New Sanno Hotel. Serves as a vehicle driver, the incumbent is responsible for New Sanno Airport Shuttle Service Operation
from/to New Sanno Hotel to/from Narita/Haneda Airport to transport New Sanno quests. Operates liaht automotive vehicle to transport carao. and
assists stock handlina work at the warehouse. Serves as a vehicle driver for New Sanno Airport Shuttle Service Operation. operates New Sanno
Airport Shuttle vehicle under 3.5 ton capacity, to safely transport hotel quests from/to hotel to/from Narita/Haneda Airport based on New Sanno
shuttle schedule. Reaularly checks the shuttle schedule for the day and notes the pick-up and drop off times for each quest. Ensures the shuttle
vehicle is clean and well maintained before startina the service. Greets quest at the hotel or the airport lobby and assists with their luaaaae. Drives
safelv and follows all traffic rules while travellina. Provides necessary information reaarding airport procedures, such as check in counters and
security checkpoints. Returns to the hotel promptly and prepares for the next schedule pick up. Monitors flight schedules and be aware of any
delays or chanaes that may affect pick up times. Arrives at the airport on time for pick up and locates the quest at the desianated meeting point.
Upon arrival at the hotel assists quests with unloadina the luaaaae and escorts them to the lobbv if needed. Updates the shuttle schedule and makes
any necessary adiustments for future pick-ups and drop offs. Communicates any issues or concerns reaarding the shuttle service to hotel
manaaement. Maintains a professional and friendlv demeanor throuahout the entire shuttle service experience. Operates light automotive vehicles
such as trucks, ieeps, sedans, carrvalls, station waaons and pickup and panel trucks under 4-ton capacity, to transport cargo. Performs operator's
maintenance such as replenishina fuel, oil, arease. water, air, and battery fluid as required; cleans inside and outside of vehicles; cares for tools and
eauipment; makes minor emeraency repairs. Loads and unloads or assists in loadina and unloadina cargo, insuring that carao is properly placed and
secured, that load capacity is not exceeded. Completes reauired documentation to ensure proper toll tickets (i.e. USFJ Form 19EJ. DD Form 1970)
are obtained, and operator's maintenance service record. In case of accident, completes driver's incident/accident report. Assists in the receiving and
unpackina of items received. verifvina against accompanvina documents (i.e. New Sanno Purchase Orders, Packina Slips, New Sanno Purchase
Reauests, Blanket Purchase Aareements and other like documents) to ensure correct items are received in quantity required that affect payment.
Assists in seareaating items and storina in proper area in accordance with accepted storaae practice aiving consideration to such material factors as
shelf life, deterioration characteristics and rapidly of movement. If refrigerated storage is involved, maintains temperature at a level which will
prevent spoilage. Assists in examinina stock periodically to identify items requirina technical order compliance and those in need of reconditioning
or repackaaina. Work involves light and heavy liftina up to 35 kiloarams and sustained movement in outside and inside areas. Is exposed to
possibility of iniury by fallina obiects and liftina. In refricerated areas. is exposed to cold in temperature from -20°C to 5°C. Assists in periodic
inventory of all warehouse stock. Operates anv of several makes of electrically or aasoline-powered mobile forklift trucks to move, load or unload.,
transfer, transport. and stack or unstack palletized aoods. boxes. and crates of merchandise. materials and supplies from one location to another, such
as to and from warehouses, trucks, etc. Is responsible for the proper stackina, storina, movina, loadina, or unloadinag in accordance with instructions
and best method of handlina; avoidina overloadina and hiah stackina. Performs first echelon maintenance by checking tires, water, gas, and surface
operating conditions and reports to foreman when machine appears to be in poor running order.
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7.8E8E . B&E&H Qualification/Physical Requirements

a. One year of trade and/or manual works in a related field. BENFF(CHT2 1 EOREERER,

b. GOJ Class 1l Ordinary Driver's License Q_:utsuu Nishu) with gross vehicle weight less than 3.5 ton
LTRESHEEGRGRN (TE) BEWMHEER 35 N RBESFLDA,

¢. GOJ Medium Size Driver's License;Chugata) with gross vehicle weight 7.5 ton or more but less than 11 ton
hAEERREFAE (PR BEEHKER 7.5 FYUE 11 MY RBESHFEOH,

d. GOJ Large Size Special Purpose Driver’s License (Oogata Tokushu)

REVEIRSGETAE (KFS) Z2HEFL07, )

e. Certificate of Completion of Training Course for Forklift Operator 7A-7UJMDIE T 2 HEFED A,

f. Must be able to lift up to 64 pounds (29k%) intermittently to lift and carry up to 77 pounds (35kg) with assistance.
WTRERY(C 29ka KiEEFRSEVD TED A, MiBIZE>T 3oka RFEFRFSEVDTESH,

A Ahilitu n marfrem anaratar’c maintanance and Minor emergency repairs of vehicles.
HEOFANERESROEBREDTESA,

h. Ablllty to Iift’ Carry, |oad' an(‘l iinlaad rarnn Erm¥EMIE R FIH #0% FZFBLIA L B TZ M7AxZ25 R
i Ahilih tn narfarm dutiae in 2 variahy of cold temperature conditions ranging from -4°F (-20°C) to 41°F (5°C) in the refrigerated areas. -20°C o
5°C [CR DB ECOEENTES A,

j. Ability to speak, read and write English at elementary proficiency level (LD-1). #1#kDRENZERLED T,

* A handicapped applicant may be accepted, depending on the degree and kind of disability.

* Non-Japanese applicants: Only those who possess non-restricted work permit (Permanent resident, long-term resident, spouse or child of a
Japanese national) in Japan will be eligible.

* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

HEE J7 English Language Proficiency : [ _JWAEEZL L None DX]#0#% Basic [ |5 #R% Intermediate [_]_E#& Advanced [ J$FERDHE 7 Exceptional

=¥ FE Educational Background: N/A R EFEE. 18 T &L License/Certificate Required : See blocks 7&8

8.3=HH 9% £ M Application and Associated Documents B #E R Working Condition
*[X] 22 R I35 FA#RE Application for Vacancy Announcement
«[X] BB FE#REE Resume of Specialized Work Experience Irregular work schedule
*MEE AL Complete * in [ BAFET Japanese [ ] #EFET English X &% 5 T4 Either inclyding Sat, Sun &
X REEENEEREECHHEL TS AR,. [BkcET 2EHE] Holiday.
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on

Relatives”

X EEx#FEENE L Copy of Driver's License

X & TEE/SEBAZME L Copy of Certificate : Certificate of completion of training course for
Forklift Operator

O] EEDREHN ZEIBAT 5 £ DD E L Certificate of English Proficiency (Copy)

X 84 HUIFZFF L. EEEFDOEFERES -FRT- KA ZE UV HRIEAEE (12cm x 23.5cm)
12cm x 23.5¢m Envelope with Applicant’s Zip Code, Address, Name and a 84 yen stamp (MPS is unacceptable.)
X BFREgELNOAIE, EBH— FFEE)RU/SXR— F®O 3 E— For non-Japanese citizen
applicant, copy of Residence Card (Front & Back) and Passport Copy

RALVE 2% for Job Inquiries {2t %k Office to Submit EFFAERME For Official Use
SIELEE HLE L Office/POC T106-0047 BRIREPEREMM4 —12—20 PD No.: Sanno-31W-012
The New Sanno, Tokyo 4-12-20 Minami Azabu, Minato-ku, Tokyo PD is accurate and current.
Za—Y%r/—AER —a—Yr/—AER Certified by Activity: at
2203-6868-2311 The New Sanno, Personnel Office )

(Extension/Aa 7047) 703-6868-2311  (PI4/Extension 7047) HRO: (revd 12/4) kw 12/6

IEZEEZmEZLTVWEWMEE EZDORRIZEY £H A, Incomplete applications will not be considered.
RESNFEIEEEHEIEHERL LEFA Submitted applications will not be returned.

§IGA - BFRE - KBLGERX. EBOMETERICLLFREAHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT BAIEHRE#I-DOLVT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

A REATIEER R 10450,9397 ; RU BAE - EANIGHROREICET 5iEE (R 5EERER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of human life, safety and
property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEHH: ABD&Ed, B2, MEORELEAREDEZOFTEEME LT, BAERERET 55,

AR REEREETFERK. L LJIEACTHEICREINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.

FIRER: TEMOERITBEL, EHCERGEANEREHET 54,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of administrative
actions. 1E3RFAR: EABROBIRIEZETTS, BERESNERERBE LGN SHE. TOROFHRZOHIF. Bh., HEHWEFHEELELE
NHYET,
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