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Date of Issue 17 Jan 24

LI Job title ( FM Crade 5 /HBPFRLD 2) BEEAH 4 SFEEH Area of Consideration
No. of Recruitment
. XIRMLCIHARREE (EBRRMA)
Warehouseman Foreman A #2 145 Current MLC/IHA Employee within Activity

(BRER 7xT7I 2 A) 1 £ |1 X MLC/IHA it 8 GEEERN)

Current MLC/IHA Employee in commuting distance

. X MLC/IHAEEB(2EA XE)
Current MLC/IHA Employee Japan Wide

L] =#%% X &AER L R&Z% L ER% IV. XI5+ &8 Off Base Applicant
Administrative  Blue Collar Trade Security Medical

2.ERBX Activity
The New Sanno

Food & Beverage Department, 5. EFDFELE Type of Employment
Food Production Division,

Warehouse

B #5135 AT Working Place: BEEB#R Minato-ku, Tokyo % ml'_“\C

3. #58EM Work Schedule (38_40 BEEREHI hrww ) (] BSR4 HPT

£)7% 8 Work Days: 5 days/week X% A Permanent

&1 75855 Work Hours: 8 hours/day in between 0800 - 1800 (] FRZE Limited Term (__» A Months )

A& Recess Period: 1 hour/day
X7 &) Night Shift X BEZ Overtime  []Hi3E Business Travel

6. FEMNE Duties

Serves as a working leader, performs the more difficult tasks as required. Established procedures to improve production and quality of
work. Oversees daily activities in the central warehouse and provides guidance as necessary. Plans/establishes work schedules and
explains work assignments. Identifies developmental and training needs of subordinates. Maintains group discipline and enforce
safety regulation. Responsible for organizing and maintaining inventory and storage area. Responsible for receipt and issue control
and ensuring proper transportation requirements. Performs work involved in various clerical duties related to receiving, storage and
issuing of inventory, to include record keeping within Food-Track, preparing necessary documentation (Vendor order forms, New
Sanno Purchase requests and Blanket Purchase Agreements) and selecting storage location in the warehouse. Receives and unpacks of
items received. Examines items for defects, wear or damage. Verifies against accompanying documents (i.e. New Sanno Purchase
Orders, Packing Slips, New Sanno Requests, Blanket Purchase Agreements and other related documents) to ensure correct items are
received in quality required that affect payment. Assists in segregating and storing items in designated warehouse area. Work involves
light and heavy lifting up to 35 kilograms and sustained movement in outside and inside areas. Is exposed to possibility of injury of by
falling objects and lifting. In refrigerated areas, is exposed to cold in temperature from -20°C to 5°C. Assists in periodic inventory all
warehouse stock. Operates forklift to move, load and unload merchandise to and from warehouse to truck, etc.

7.EBEH  BEEH Qualification/Physical Requirements
. One year of trade and/or manual work in a related field.
. Must have certificate of completion of Training Course of Forklift Operator.
. Must be able to intermittently lift and carry heavy items up to 77 pounds (35kg).
. Must be able to work in a variety of cold temperature conditions ranging from —20°C to 5°C in the chill room and freezer.
. Knowledge of customer service concepts and practices.
Ability to operate forklift.
g. Ability to speak, read, and write English at average proficiency level (LD 2).

S D® O O TP

THEFBEERAICL IUEFBRRES (EEY) ZETH-ORMEEIOBICH ZENEEREEA,

Female workers are prohibited from engaging in this position due to heavy weight handling in the Ordinance on Labor Standards for
Women.

*A handicapped applicant may be accepted, depending on the degree and kind of disability.

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or
child of a Japanese national) in Japan will be eligible.

* U.S. Citizens (including dual citizenship with US) are not eligible for IHA (HPT) employment.

BEEE P English Language Proficiency : [ WA %E L None [ ##& Basic DI #& Intermediate [ | E#% Advanced [ 145FERDHEE Exceptional




2B Educational Background: N/A | %5556 T 5 License/Certificate Required : N/A

A : BRI
B
8.1RHH 9 %+ d Application and Associated Documents Working Condition

*[X 2 RE 5 A Application for Vacancy Announcement Works on Sat, Sun, and
*[X] B PR FE#EEEE Resume of Specialized Work Experience holidays.

*MEBAIE Complete * in [ HAFET Japanese [X] #EET English [] &5 5 T# Either

X REBENEBREBETHHLTCLDAIL. [HkICETERREK]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on
Relatives”

(] 5E#x 55D E L Copy of Driver's License

X & TEE/SEBAZDE L Copy of Certificate of completion of Training Course for Forklift Operator
T4—01) 7 MEEREEEEETIOEL

X EEDREH ZFFIBAT 5 £ DDE L Certificate of English Proficiency (Copy)

X 84 MUIF AT L. BEEOEBESRS -FFT- K& ZEVREMEE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 84 yen stamp (MPS is unacceptable.)
X BAREEZELUND AL, BEH— FRU/SRFKR— k® 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport Copy

$2H 5 Office to Submit

LBENME T AT < &L, Please refrain from using registered mail. FHALIERN For Official Use

L& 5k for Job Inquiries

SELEE B LER Office/POC | T106-0047 REEEREMMA4—12—20 PD No.: Sanno-SW-008
The New Sanno, Tokyo 4-12-20 Minami Azabu, Minato-ku, Tokyo . |
N TIRN _ E — _ = is accurate and current.
=a—%Y/—AER =a—%/—AER _ Certified by Activity: at
203-6868-2311 The New Sanno, Personnel Office

(Extension/PI#5 7047) #03-6868-2311 (RI#R/Extension 7047) HRO: (revd 1/16) kw 1/16

BEEEZHEZLTOVDEVNES BZORRIZHY FH A, Incomplete applications will not be considered.
RHESINF-ICEEZEREIEHIR L LEEA Submitted applications will not be returned.
BT - BFERE - KBLR LR, EBEOMETERICLLAREELHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {EASR{EEICDOLT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concemning Protection of Personal Information (Law No. 57 of 2003).

EA RETTEERS 10450,9397 ; BV BAK - EANFRORECET H:EF (Fr1 5EXFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEHH: NEDLdR, B2, UEORELEBXREOEXBOZXTEEMNE LT, BAERETRT 54,

AR SEERITEFEK. b LLFERCTHEICRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FAER: FEMOERITRLEL, R CERGEANEREHEET 54,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1EHER: EANBROFRIERTT A, EBRINERERB LGN STIHE. TOROFHEZOWHIT. Bh, HHULIF
BEEBENHYET,

Format Rev: 5-30-14



